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a,ZIMI/IHI/ICTpaTI/IBHIJﬁ periiaMmecHT
MpcaoCTaBJICHUA aﬂMHHHCTpaHHCﬁ BepéBOBCKOFO CCIILCKOI'O
ITOCCJICHUA MYHI/IHI/IHaJILHOﬁ YCIyru
I10 IMPUCBOCHHIO aJIpCCOB 00BbEKTaM aJpccainun

Pasnen 1. OOmue monoXeHust

1. AJMUHUCTPATUBHBIM pETJIaMEHT MPEJOCTaBICHUS aIMUHUCTpaIuen
bepE30BCKOro CenbCKOro IMOCeNeHUuss MYHUIUIIAIIBHON YCIYyTM I0 HPUCBOCHUIO
aZgpecoB OOBEKTaM ajpecanuu (najgee — aJIMHUHUCTPATUBHBIA PErJIaMEHT)
pa3paboTaH B LEJSAX IMOBBIIMICHUS KauyecTBa NPEIOCTABICHUS U JOCTYMHOCTHU
MYHUIIMTIAIBHONW YCIIYTH MO MPUCBOCHUIO aIpECOB OOBEKTAM ajpecanuu (ganee —
MYHHUIIMTNIAIbHAS ~ YCIyra), YCTaHABJIMBACT CPOKU U  IMOCJIEI0BATEIHLHOCTD
aIMUHUCTPATUBHBIX TpOIEeayp (IACUCTBHIl), B TOM YHUCJIE€ B JJIECKTPOHHOM BUJC,
OCYILIECTBIISIEMBIX ~aAMUHUCTpanKeil bepE€30BCKOro CenbCKOro IMOCENEHUsl B
MPOIECCe MPEAOCTABICHUS MYHUIUIIAIILHONW YCIYTd, MOPSJOK B3aWMOJICUCTBUS
aaMuHucTpanueil bep€30BCKOTro CenbCKOro MOCENICHHs C 3asBUTEIISIMU, OpraHaMu
rOCyJJapCTBEHHOM  BJaCTM W  OpraHaMd  MECTHOTO  CaMOYIpPaBJICHUS,
YUPEKJICHUSIMU U OPraHU3aLUSIMU.

2. 3asBUTENSAMU, B OTHOIIICHUU KOTOPBIX MPEAOCTABISIETCS MyHUIIUTATbHAS
yciyra, SBISIOTCA (GU3UYECKHE U IOPUIUYECKHUE JIMIA - COOCTBEHHUKH OOBEKTOB
aapecauuu 100 yuila, obnanamime oObEKTOM aJlpecallid Ha OCHOBAaHUU IpaBa

XO3SIMICTBEHHOTO ~ BEJICHUS,  ONEpPaTHBHOTO  YIPABJICHUSA,  IMOKU3HEHHO
HACJIEJlyeMOTO BJaJICHUsI, TIOCTOSIHHOTO (OECCpOYHOro) IOJIb30BaHUS (Jlaiee -
3asIBUTEID ).

3. OT uMeHH 3asiBUTENS C 3asBJICHUEM O IPEIOCTABICHUU MYHHMIMIAIBHON
YCIIyTU MOXET OOpaTUTHCS €ro MpeACTaBUTENb NMPU HATUYUU JTOBEPEHHOCTH WU
MHOTO JIOKYMEHTa, MOJTBEPKJAIONIEr0 MpaBO OOpamlaThCs OT UMEHHU 3asBUTENS
(manee - mpeACTaBUTEIb 3aIBUTEINS).

OT uMeHH COOCTBEHHHMKOB IIOMENIEHMI B MHOTOKBAPTUPHOM JOME C
3asiBJICHMEM BIIpaBE OOpaTUTbCS MPEACTABUTENIb TaKUX COOCTBEHHHKOB,
YIIOJJHOMOYEHHBI Ha NOJA4y TAaKOTO 3asBJICHHS INPUHATHIM B YCTAHOBJIECHHOM
3aKoHOJaTeNnbcTBOM Poccuiickoil ®Denepannu MOpsIKE pEHIeHHUEM  OOIIero
coOpaHusl yKa3aHHbIX COOCTBEHHUKOB.

OT WMMEHM  4YIEHOB  CaJ0BOAYECKOI0  WJIM  OTOPOJHUYECKOTO
HEKOMMEpPYECKOTO  TOBAapHILECTBA C  3asABJICHUEM  BIpPaBe  OOpPaTUTHCS
[IPEICTaBUTENb TOBAPUILIECTBA, YIOJIHOMOYEHHBIM HAa MOJA4Yy TAKOIO 3asBIICHHUS
NPUHATHIM pEelIeHHEM 00IIEro COOpaHus YWIEHOB TAKOTO TOBAPUIIECTBA.

4. ludopmanus mo BOImpocaM MpelOoCTaBICHUSI MyHHUIMIIAIBHOW YCIyTH U
yCIIyT,  KOTOpble  SIBISIOTCS  HEOOXOIMMBIMH M 00sA3aTeNbHBIMH  JIJISt
MIPENOCTABICHUS MYHULMIIAIBHOM YCIYrd, a TaKkKe CIpaBo4YHass WHQOpMAaLMs
pasMemaercs  Ha HWH(DOPMAUMOHHBIX CTEHJAaX B MECTAaX MPEIOCTaBICHUS
MYHULUNAIBHOM YCIYTM M YCIYyr, KOTOpbIE SIBJIAIOTCS HEOOXOJIMMBIMU U
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00s13aTENIBbHBIMU TSI TIPEOCTABIICHUS MYHUITUTIATILHON YCIyTH, Ha OHUITUATEHOM
canre aIMUHUCTpALIUU bepézosckoro CEJIbCKOTO IIOCEJIEHUS
(seloberezovec@bk.ru) B MH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CETH
«utepHer» (mamee — cetb MHTEpHET), HEMOCPEACTBEHHO B aJMUHUCTPALUU
bepE30BCKOro CenbCKOro MoCeIeHus, a TAKKE B PETHOHAIIBHOW T'OCY IAPCTBEHHOM
uH(popmanmoHHo cucteme «PeecTp rocymapcTBeHHBIX ycayr (QyHKUui)
Kocrpomckoit obmnactu» (nanee - PI'Y), na Enunom noprane rocyJjapcTBEHHBIX U
MYHUIUNAIBHBIX yciayr (dynkiuit) (gosuslugi.ru) (manee — EIITY) u B
pPEerHOHANBPHON TOCYyJapCTBEHHONW HHGOpMAIMOHHON cuctemMe «EauHbIN moprtan
Koctpomckoit obnacty» (44gosuslugi.ru) (nanee — PIIT'Y).

K cnpaBouHO# nH(pOpMAIIMK OTHOCUTCS Cieaytolas nHPpopMaIus:

MECTO HaxOXACHHUS M Trpa@uku padoThl agMUHHCTpanuu bepé3oBckoro
CEJIbCKOTO IIOCEIEHUS, €ro CTPYKTYPHBIX MOIAPA3AECICHHUM, NPEIOCTaBISIOMINX
MYHULIMNAIbHBIE YCIYyTH, TOCYJAapCTBEHHBIX W MYHULMNAIbHBIX OPraHOB U
OpraHu3anuii, oOpalleHue B KOTOpbIe HEOOXOAWMO ISl  TOJTYyYCHHS
MYHULMIATBHOM YCIyTH, a Takke OOJACTHOIO TOCYJAPCTBEHHOI'O Ka3eHHOTrO
YUPEIKICHUS «MHOroQyHKIMOHAIbHBIN LEHTP MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHUIMNAIbHBIX YCIyTI HACEJIECHUIO» U €ro 000COOJIEHHBIX
CTPYKTYpHBIX Hoapasaenenuii (nanee no rekcry — OIKY «M®I», MOI»)'.

aapeca opUIMATIBHBIX CAUTOB, & TAKXKE AJIEKTPOHHON MOYTHI U (MWIH) POPMBI
oOpaTHOM CBSA3U aJIMUHHUCTpAIMU bep&30BCKOro cenbCKOro MoCeaeHusl, OpraHoB U
OpraHu3alui, YYacCTBYIOIINUX B MPEIOCTABICHUH MYHUIHUIIAJILHON YCIYTH, B CETH
HNutepner.

Anmunnuctpanus bep€30BCKOTo CenbcKOro MOceNeHus OO0ecleunBaeT B
YCTaHOBJICHHOM HOPSKE pa3MeIlleHUE U aKTyalIu3aliio yKka3aHHOW nH(pOpMaluu.

5. Jns  monydeHus uWHPOpMAMM [0 BONpPOCAaM  MPEAOCTaBICHUSA
MYHHUIIMNIAJIBHOW yCIyTH 3asBUTENh oOOpamaercs JHUYHO, MUCBMEHHO, IIO0
TenedoHy, Mo 3JIEKTPOHHON MOYTe B aAMUHUCTpalNi0 bep&30BCKOTO CElbCKOro
nocesienust uepes EINTY nnum uepes PIITY.

6. s momydeHMs CBEIEHHMM O XOJE€ NPEAOCTABICHUS MYHULHNAIBHOU
YCIIYTH 3asBUTEb 00palIAeTCs JIMYHO, MUCBbMEHHO, 10 TeNEePOHY, MO AJIEKTPOHHOU
noure B aIMUHHCTPALINIO bepészoBckoro CEIBCKOTO MIOCEJIEHUS,
MPEIOCTABIISIIOIIEH MYHUIIUNIAIBHYIO YCIyTy, Win yepes PIIT'Y.

CBeaeHuss 0 XOJ€ MPEAOCTABICHUS MYHHIMNAIBHON YCIyrd M YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU W OOSA3aTENbHBIMU JUISI MPEIOCTABIICHUS
MYHULIMNAIBHON YCIyTH, MPEJOCTABISIOTCS 3asBUTEIIO MOCIE YKAa3aHUS aThbl U
BXOJSILEr0O HOMEpa IOJIyYEeHHOW IpH I0Jade JOKYMEHTOB PACIHCKH, a IpH
ncnoiib3oBanuu PIITY - mocne npoxoxaeHus npoLeayp aBTOPU3aLUH.

7. UndopmupoBanue (KOHCYJIbTHPOBAHKE) MO BOIPOCAM IPEIOCTABICHUS
MYHULUNAIBHOM YCIYTM OCYILUECTBISETCS CHEUUATUCTaMU  aJIMUHHCTpPALUU

! 3pecs m mamee mo TekcTy MH(popManusA, Kacaomascs M®ILI, ykaseBaeTcs TONBKO B CTydae

npepocTaBiaeHus yerayrn depe3 M®L] B COOTBETCTBUM C COTJIAIICHHEM O B3aWMOACHCTBUH, 3aKITIOYCHHBIM MEXKIY
OpraHoM MecTHOro camoynpasiyieHuss 1 M®II;



bepé30BCKOro  CeabCKOro IMOCENEHUS, B TOM YHUCIIE CIELHAIBHO BBIIACICHHBIMU
JUTSI IPEI0CTABIICHUS! KOHCYJIbTAlIU.

KoHcynbTranuy npegocTaBIIsiFOTCS MO CIEAYOIIMM BOIPOCaM:

coJiepKaHUe U X0/ NMPEJOCTABICHNUS MYHULIUIIAIbHON YCIyTH;

NepeyeHb JOKYMEHTOB, HEO0OXOUMBIX VISt MPeI0CTaBICHUS
MYHULUNAIBHOM YCIyTH, KOMIUIEKTHOCTh (JOCTaTOYHOCThH) MPEACTABICHHBIX
JOKYMEHTOB;

UCTOYHUK TMOJYyYEHUS JTOKYMEHTOB, HEOOXOJIMMBIX ISl TpPeIOoCTaBICHUS
MYHHUIIUTAIBHOW YCIYrd (MCHOJHUTENBHBIM OpraH TroCyJapCTBEHHOH BJIACTH,
OpraH MECTHOTO CaMOYIIPaBJICHHS, OPTaHU3aIUsl U UX MECTOHAXOXK/ICHUE);

BpeMsl MpUeMa W BbIJIa4Yd JOKYMEHTOB CIEHHUAINCTAMU aJIMUHUCTpalUU
bepézorckoro cenbckoro nocenenus, MOLI;

CPOK HPHUHATHS aIMUHHCTpauued bepE30BCKOro CenbCKOro moCeaeHus
pelIeHus 0 NPeAOCTaBICHUN MyHULIMTIAIBHOMN YCIIyTH;

nopsiIOK ~ oOKalloBaHWsl  AedcTBUil  (Oe3nedcTBUl) W PEIICHUH,
OCYUIECTBIISIEMBIX M NPUHUMAEMbIX aJIMHUHHCTpanueil bepE30oBCKOro cenbcKoro
MOCEJICHUSI B XO/I€ MPEOCTABICHHS] MyHULIMITAIbHON YCITyTH.

8. Mudopmanuss mo Bompocam NpPerOCTaBICHUS MYHUIUNAIBHOW YCIyru
TaK)Ke pa3MeIaeTcs:

Ha MHQOPMALMOHHBIX CTEHJAaX OOIIECTBEHHBIX OpraHu3aluii, OpraHoB
TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CAMOYITpaBieHUs (110 COTJIACOBAHUIO);

Ha  WHOOPMAIMOHHBIX  CTeHJAaX W  (WIM)  HMHBIX  MCTOYHHUKAX
uHdopmupoBanus B MODII;

B CpeAcTBaX MaccoBOW uWHGpOpMaIMK, B HHPOPMAIMOHHBIX MaTepuaiax
(6bpomrtopax, Oykierax u T.1.).

Pazmemniaemast napopManus CONEPKUT CIIPABOYHYIO WH(DOpMAIHIO, a TaKKe
CBEICHUS O TNOPAJIKE IMOIMy4YyeHUusT HH(POPMALMKU 3asBUTEISIMU IO BOIIPOCAM
MPEIOCTABICHUS MYHUUMIAIBHOM YCIYTM U YCIOyr, KOTOpbIE SIBISIOTCS
HEO0OXOJAMMBIMU U 00A3aTEIbHBIMU JJIs1 IPEJOCTABIICHNUS] MyHUIIUNIATBHOW YCIYTH,
CBEJICHUH O XOJi¢ MPEAOCTaBIEHUS MYHUUMUINAIBHOM YCIyrd, B TOM YHUCIE C
ucnoisibzoanueM EINY, PIII'Y, ycTaHOBIIEHHOM B HACTOSAILEM ITYHKTE.

Paznen 2. Cranaapt npeaocTaBieHUs: MyHUIIUTIATBHON yCIyTH

9. HanMmeHOBaHWE€ MYHULHIIAIBHOW YCIYTM — TPUCBOEHHE aJpECOB
00BbEeKTaM aJipecariui.

10. MynununanpHass  yciayra  OpEeAOCTAaBIETCA  AJAMUHHCTpalUAei
bep€30BCKOro CenbCcKOro ImoceneHus [ aluucKkoro MyHMUMIIAJBHOIO panoHa
Koctpomckoit obnactu

B npenocraBiieHnr MyHULUMIIATBHON YCIYTH y4aCTBYIOT:

1) ®enepanbHas ciayxxk0a rocyJapCTBEHHOM perucrpanuu, Kajaactpa Hu
kaprorpaduu (Pocpeectp);

2) agMuHUCTpalys ['amuuckoro MyHHUIIMIAIBHOTO paiioHa

3) OI'KY «M®Iy.



11. Pe3ynbratoM MpeaOCTaBICHUS MYHUIIUNAIBHOM YCIYTH SIBISETCS
MIPUHATHE PEILICHUS:

0 TPUCBOCHHUM OOBEKTY ajJpecaluu ajpeca Uiu 00 aHHYJIUPOBAHUU €ro
aapeca;

00 oOTkaze B TMPUCBOEHUM OOBEKTY ajpecalu ajapeca uiau 00
AHHYJIMPOBAHUU €T0 ajJpeca.

[IpenocraBieHre TroCyIapCTBEHHOW YCIYTM 3aBEPILIACTCS IOJYYEHUEM
3asIBUTEJIEM OJIHOTO U3 CJICAYIOUIUX JOKYMEHTOB:

pemieHnss agMUHHCTpanuu  bBepE30BCKOTO  CENbCKOrO  IMOCENEHUs O
IPUCBOCHUH OOBEKTY aJipecaliuy ajpeca Wik o0 aHHYJIMPOBAHUU €T0 apeca;

pemieHuss 00 OTKaze B MPUCBOCHUM OOBEKTY ajJpecaluu ajpeca WIH
aHHYJIMPOBAHUU €r0 aJipeca.

12. MyHununanpHas yciyra npeiocTaBiseTcsl B CPOK, HE MPEBBIIAIONMINIA §
pabouux JHEW, WCYUCISIEMBIA CO JHS TIOCTYIUICHHS B  aJIMUHHUCTPAIUIO
BepE30BCKOro cenbcKOro MOCENCHUsl 3asBICHUS U KOMIUIEKTa JOKYMEHTOB
3asBUTEJISL, HEOOXOIUMBIX JJIsSl PEIOCTABICHHUS] MyHUIIMIIAIbHOW YCIYTH MO0 CO
nHa nepenaun MOI[ Takux AJOKYMEHTOB B aJIMUHHUCTpanui0 bepE3oBCcKoro
CEJIbCKOTO MOCEJIECHUS

Brimaua 3asBUTENIO pe3yibTara MpeloCTaBICHUS] MYHUIIMIAIBHON YCIIyTU
OCYILIECTBJISIETCSI B 3aBUCUMOCTH OT YKa3aHHOTO B 3asBJICHUU CIIOCO0A MOITyUYEHUS
JOKYMEHTOB:

a) B (hopMe 3JIEKTPOHHOIO IOKYMEHTa ¢ ucronb3oBanueM PIII'Y He mo3nHee
1 pabouero nHA CO JHS HCTEUEHUS CPOKA, YKAa3aHHOIO B ab3aie MepBOM
HACTOSAILETO MYHKTA;

0) B dopme IOKyMeHTa Ha OyMa)KHOM HOCHTENIC ITOCPEJCTBOM BBIJIAud
3asIBUTEINIO (MPEJCTABUTENIO 3aIBUTEIIS) JIMYHO O] PACIIUCKY MO0 HAIpPaBICHUS
MOCPEACTBOM IMOYTOBOTO OTIMPABJICHUS MO YKAa3aHHOMY B 3asBIICHHUM MOYTOBOMY
aZpecy JOKyMEHTa He Mo3/iHee pabouero AHs, cienyromiero 3a 10-m pabouum
JTHEM CO JHSI UCTEUEHHUS CPOKa, YKAa3aHHOTO B a03alle MepBOM HACTOSIIETO MyHKTA;

B) B QopMme noKyMeHTa Ha OymakHoM HocuTene depe3 M®PIL[ nmo mecty
NpPEACTaBJICHUS 3asBiIcHUS. B gaHHOM ciydyae aamMuHUCTpanus bepé3oBckoro
CEeJIBLCKOTr0 TMOceNIeHus] o0ecreunBaeT nepeaady gokymenta B M®II nis Beigaun
3asIBUTENIIO0 HE TO3/IHEE pabouero MHs, CIEAYIOLIEro 3a JIHEM HCTEYEHUsl CpoKa,
YCTaHOBJIEHHOTO B a03a1ie MepBOM HACTOSIIIIETO MyHKTA.

13. HopmaTtuBHbIMEU IPaBOBBIMU aKTamu, PEryJIMPYIOLIUMHU
MPEAOCTaBICHNE MYHHUIIMIIATLHON YCIIYTH, SIBIISFOTCS:

1) Koncturynus Poccuiickoit ®@enepannn («Cobpanue 3aKOHOIATEIHCTBA
Poccutiickoit @enepamuny», 04.08.2014, Ne 31, ct. 4398);

2) @enepanbHblii 3ak0oH 0T 6 OokTsOps 2003 roma Ne 131-d3 «O6 obmux
MIPUHIIMIIAX OPTraHU3alMd MECTHOTO camoymnpasieHus B Poccuiickoit denepanum»
(«Poccwuiickas razetan, 08.10.2003, Ne 202);

3) ®enepanbubii 3akoH or 27 wuronsg 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEJOCTABJICHUS TOCYJAAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYI»
(«Poccuiickas razera», 30.07.2010, Ne 168);
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4) ®denepanbHblii 3akoH OT 28 nekabps 2013 roma Ne 443-d3 «O
dhenepanbHOl HHGOPMAITMOHHON aJPECHONM CHUCTEME M O BHECCHHH M3MCHCHHI B
@enepanbhblii  3akoH  «O0 0O0mMKMX MPHUHIMIAX OpraHU3alid  MECTHOTO
camoynpasienusi B Poccuiickoit ®enepanun» (OduuuanbHblii HHTEPHET-MOPTAI
npaBoBOil HHpopManuu http:// www.pravo.gov.ru, 30.12.2013);

5) nocranoBnenue IlpaBurensctBa Poccuiickoin ®@enepauuu ot 19 HOg0ps
2014 roma Ne 1221 «OO6 ytBepxkneHuu IlpaBun NpucBOEHUs, U3MEHEHUS H
aHHyJnupoBaHusi  aapecoB»  (OQuIuManbHBIA ~ MHTEPHET-MOPTAT  MPaBOBOM
uHopmaruu http:// www.pravo.gov.ru, 24.11.2014);

6) mpukaz3 MunucrepctBa ¢uHancoB Poccuiickoii ®Deneparuu ot 11
nexabpst 2014 roga Ne 146H «O6 yTBepkaeHun ¢GhopM 3asBICHUS O TIPUCBOCHUH
O00BEKTY aJpecaliuyl aapeca WM aHHYJIMPOBAaHUM €ro ajpeca, pelieHus: 00 oTKase
B NPUCBOCHUM OOBEKTY ajpecaly ajapeca WIM aHHYJIHMPOBAHUHM €ro ajpecay
(OdunmanbHbII WHTEPHET-MIOPTal paBOBOM uHbopMaIuu
http://www.pravo.gov.ru, 12.02.2015);

7) npuka3 MunucrepctBa ¢punancoB Poccuiickoit @enepanuu oT 5 HOSOPs
2015 roma Ne 171H «O6 ytBepxkaeHuu IlepedHs 37€MEHTOB IJIAHUPOBOYHOMN
CTPYKTYPBI, 3JIEMEHTOB YIUYHO-JOPOKHOU CETHU, IIEMEHTOB OOBEKTOB aJpecaliii,
TUNOB  3JaHUM  (COOpYXKEHUH), MOMEIIEHUN, HCIOJb3yEMbIX B KayecTBE
PEKBU3UTOB azapeca, U [IpaBuin COKpaLIEHHOT O HaNMEHOBAHUS
aapecooOpa3yromux 3JeMeHTOB» (OQuianbHbli UHTEPHET-MOPTAT MPABOBOM
uHdopmanuu http://www.pravo.gov.ru, 15.12.2015);

14. IlepeyeHb HOpPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX
MPEJOCTaBICHNE MYHHUIMNAIBHON yCiIyru (C YyKa3aHUEM HX PEKBU3UTOB U
MCTOYHUKOB O(DHUIIMAIBHOTO OMyOJWKOBAaHMS), pa3MemiaeTca Ha OQUIIUATLHOM
calTe aJIMUHUCTpAMU bepE30BCKOro CEIbCKOro InoceneHus B ceth MHTepHer
(seloberezovec@bk.ru) B PI'Y, ma EIIT'Y u PIIT'Y.

Anmunuctpanueii bepE30BCKOTO  CeabCKOro IMOCEIEHUs O00EeCreurBaeT
pa3MeIlleHHEe W aKTyaJu3alMI0 TEepeYyHs HOPMATUBHBIX IPAaBOBBIX AaKTOB,
pPEryJIUPYIOIIMX  NPEAOCTABICHUE  MYHULUIIAIBHOW  yCIYTM, Ha  CBOEM
opuMaIbHOM caiiTe B ceTu VHTepHeT, a Takke B COOTBETCTBYIOIIEM paseiie
PT'Y.

15. MUcuepnsiBatroniuii  nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX  JJiA
NPEIOCTaBICHUS MYHUIIMITAJIbHOW  YCIYTH, MOJIekKAIIMX IPEICTABICHUIO
3asIBUTEJIEM:

1) 3asBneHue O TPUCBOCHUM OOBEKTY aJpecaluu  ajpeca WIH
aHHYJIMPOBAHUU €To ajpeca no dopme, yTBepxkaeHHou [Ipukazom MunucrepcTBa
¢unancoB Poccwmiickoit @eaepanmu ot 11 mexabps 2014 roma Ne 146H (mamee —
3asIBJICHUE).

2) IOKYMEHT, YIOCTOBEPSIOMNA JUYHOCTh 3asABUTENS, TMPEICTABUTEIS
3asiBUTENS (TIPEIBSABISCTCS JJIT 0003PECHHSI TPH JIMYHOM OOpaIeHUM 3assBUTEIIS
WJIM TIPEJICTABUTEIS 3asiBUTEIS);

3) MOBEpEHHOCTh WM HWHOW JOKYMEHT, IOJTBEPKIAIONIUN ITOTHOMOYHS
IIPEJICTAaBUTEIIS 3asIBUTEIISL.
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[Tpu monmaue 3asiBiICHUS B JIEKTPOHHOU (popMe TOBEPEHHOCTH JOKHA OBITh
MOANUCAaHAa  JIMIIOM,  BbLAABIIMM  (MOJANHMCABIIMM)  JIOBEPEHHOCThb,  C
UCIOJIb30BAaHUEM YCHJICHHON KBaNMM(DPHUIMPOBAHHOW DSIEKTPOHHON moanucu (B
clly4ae, €clid IPeICTaBUTEIb 3asiBUTENS ACHCTBYET HA OCHOBAaHUU JOBEPEHHOCTH).

B cnywyae nuyHOoro oOpamieHusl JUI0, MMEIOLIEe IMpaBoO JEHCTBOBAaThH 0O€3
JOBEPEHHOCTH OT HWMEHHU IOPUAMYECKOr0 JIMIA, COOOIIAaeT PEKBU3UTHI
CBUJETENBCTBA O TOCYJAPCTBEHHON pErucTpauuy OpPUAMYECKOro Juia, a
NPEICTaBUTENb  IOPUJIMYECKOTO  JMIa  NPEIbSABISET  TaKXKE  JIOKYMEHT,
NOATBEPKAAIOLIUN €r0 MOJTHOMOYHS IEUCTBOBATh OT UMEHH 3TOTO FOPUANYECKOTO
JUla, WA KONHUI0 H3TOr0 JOKYMEHTa, 3aBEPEHHYKO II€YaThl0 U MOJIHUCHIO
PYKOBOJUTENS TOTO FOPUIUUECKOTO JIUIIA.

[TonmHOMOUHS MIPEACTABUTEIIS COOCTBEHHHUKOB MOMEIIEHUM B
MHOTOKBapTUPHOM JIOM€ MOJTBEP)KIAIOTCS peUIeHHeM oOuero coopaHus
yKa3aHHBIX COOCTBEHHUKOB.

[TostHOMOYHMS TPEACTABUTENS YWIEHOB CaJI0BOJAYECKOrO MM OTOPOJHUYECKOTO
HEKOMMEPYECKOT0 TOBAPUILECTBA MOJITBEPKAAIOTCS pPEeIIEHHEM OOLIEro coOpaHus
YJICHOB TaKOI'0 TOBAPHILIECTBA.

VYKkazaHHble  JOKYMEHTbl  HAmNpaBJIAIOTCS  MOCPEICTBOM  IOYTOBOTO
OTNPABJIEHUS C ONHUCHIO BIOXEHUS U YBEAOMJIEHHEM O BPYUYECHUU WIH
NPEJICTABIISAIOTCS JIUYHO UK B (OpPME IIEKTPOHHOTO JOKYMEHTA, MOJMMUCAHHOTO C
UCII0JIb30BAaHUEM YCUIJIEHHON KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

16. HcuepnbiBatouuii  mepeyeHb  JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMH [UJIsl TPEIOCTABIICHHS
MYHULIMNAIBHON YCIIyTH, HaxXOISIIUXCS B PACHOPSIKEHUM IPYTUX OpPraHoB M
OpraHu3alyin:

1) npaBoycTaHaBauBaroUMe U (WIK) OPaBOYI0CTOBEPSIONINE JOKYMEHTBI Ha
o0bekT  (0OBEKTHI)  amgpecanuu  (TIpaBOyCTaHABIWBaWIME W (WJIN)
MIPaBOYOCTOBEPAIOIINE JIOKYMEHTbI Ha 3€MEJbHBbI Y4YacTOK, Ha KOTOPOM
pPacnoJIOKEHO 3aHHE, COOPYKEHUE MM OOBEKT HE3aBEPUIEHHOIO CTPOUTEIHCTBA
B Cilydyae TPHUCBOCHHMS ajapeca 3/IaHUI0, COOPYXKEHUI0 WM  OOBEKTY
HE3aBEPIIEHHOTO CTPOUTENBCTBA, ISl CTPOUTENIHCTBA KOTOPOTO B COOTBETCTBUU C
I'panoctpoutensHbiM KoekcoM Poccuiickon @enepanuy noiydYeHue pa3pereHus
Ha CTPOUTEIILCTBO HE TpeOyeTcs);

2) BBIMUCKU U3 EQWHOTO rocyaapCTBEHHOrO peecTpa HEABUKUMOCTH 00
00BEKTaxX HEIBIKUMOCTH, CIEJACTBUEM MPEeoOpa3oBaHUsI KOTOPBIX SBIISICTCS
oOpa3zoBaHue OJHOTO U OoJjiee oOBEKTa amapecary (B ciiydae MpeoOpa3oBaHUS
00BEKTOB HEABMIKMMOCTH C OOpa30BaHHEM OJIHOIO M 0o0jee HOBBIX OOBEKTOB
azpecanuu);

3) paspelieHuE Ha CTPOUTEIBCTBO OOBEKTa aapecanuu (MpU MPUCBOCHUU
azgpeca CTPOSIIUMCSI OOBbEKTaM ajpecalvu) (3a UCKIIOUYEHHEM CIIy4aeB, €CJIU B
COOTBETCTBUM C ['pajmoctpoutenibHbIM KojekcoM Poccuiickonn ®Denepanuu s
CTPOUTENBCTBA WM PEKOHCTPYKLMH  3/JaHHS, COOPYXKEHHsI M  O0ObeKTa
HE3aBEPILIEHHOTO CTPOMUTENIbCTBA MMOJYYEHUE Pa3pelIeHUs] Ha CTPOUTENHbCTBO HE
TpedyeTcs) u (Wiu) NMpU HAJIUMYMHM pa3pellieHHEe Ha BBOJ OOBEKTa ajpecariuu B
AKCIUTYaTalHIO;



4) cxeMa pacrojoKeHUs OO0bEeKTa aapecalid Ha KaJacTPOBOM IUIaHE WIIU
KaJaCTPOBOM KapTe€ COOTBETCTBYIONIIEH TeppUTOpUU (B Cilyyae MPUCBOCHUS
3eMEIbHOMY YUYacTKy ajipeca);

5) BBINUCKH U3 EAMHOrO TrocyJapCTBEHHOTO peecTpa HEIBHXKUMOCTH 00
00BEKTEe HEIBM)XMMOCTU (B cllydyae INPUCBOEHHUs ajipeca OOBEKTY aJpecalui,
MMOCTaBJICHHOMY Ha KaJaCTPOBBIN yuerT);

6) pelieHue opraHa MECTHOTO CaMOYMpPAaBJIEHUS O IEPEBOJIE >KUIIOrO
MOMEIIEHUS B HEXHUIOE IOMEIICHUE WM HEXWIOr0 IOMEIICHUs B KUJIO€
noMmeiieHue (B ciaydae NPUCBOCHHUS TIOMEIICHUIO aJpeca, HU3MEHEHHUsS W
aHHYJIMPOBAHUS TAKOTO aJipeca BCJIEICTBUE €ro MEPeBo/ia U3 KUJIOTO MOMEIIECHHUS
B HEKUJIOE TTOMEUIEHUE WUITU HEXKUIIOTO MTOMELIEHHUS B 5KUJIOE IIOMEILICHHE);

7) aKT NpUEeMOYHOM KOMHUCCUU TIpH TepeycTpoictBe u  (WiIn)
MEePETUIAHUPOBKE TOMEIIEHUS, MPUBOANINX K OOpa30BaHUIO OJHOTO U Oolee
HOBBIX OOBEKTOB ajjpecalnn (B Cirydae mpeoOpa3oBaHusi 00HEKTOB HEJBIKUMOCTH
(mometeHuii) ¢ oOpa3oBaHUEM OJHOTO U 00JIee HOBBIX 0OBEKTOB aJIpecalim);

8) BbimHCKU W3 EJIMHOrO TOCyJapCTBEHHOrO peecTpa HEABUKUMOCTH 00
00BEKTE HEJIBMXKUMOCTH, KOTOPBINA CHAT C yueTa (B Cilydae aHHYJHUPOBaHUS ajpeca
0o0BEeKTa aJpecaliim);

9) yBenomiieHHME 00 OTCYTCTBMU B EJIWHOM TOCyJapCTBEHHOM pEecTpe
HEJIBIDKUMOCTH 3alpalliiBaeMbIX CBEJIEHUM 10 OO0BEKTY ajapecaruu (B ciydae
aHHYJIMPOBaHUS ajjpeca 00beKTa ajipecalun).

JIoKyMeHTBI, yKa3aHHble B MOANyHKTax 1, 2, 5, 8, 9 Hacrosmero myHkra
HaxoJsaTcss B pacnopsbkeHun — DenepanbHON  CIy’)KObl  TOCYJapCTBEHHOM
peructpaiuu, kagacrpa u kaprorpaduu (Pocpeectp).

JIoOKyMeHTBI, yKa3aHHble B MNOAMyHKTax 3, 4, 6, 7 HacTOSIIEro MyHKTa
HaxoJsTCS B PACHOPSIKEHUM aJIMUHUCTpAUUM [aaudcKoro MYHHIIMIAIBLHOIO
parioHa

JIokyMeHTBl (MX KOMHWH, CBEJCHUA, COACpKAIMECsS B HUX), YKa3aHHbIE B
HACTOSAIIEM IYyHKTE, 3alpalluBalOTCs aJMUHUCTpalueil bepE30BCKOro cenbckoro
MoCeJIeHUs CaMOCTOSITEIILHO MOCPEACTBOM MEKBEJIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBHUSI.

3asBUTENIb BIpaBe MPEACTABUTh YKa3aHHBIC JOKYMEHTBI MO COOCTBEHHOM
uHumaTuBe. HenpencraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISETCS
OCHOBAaHMEM JIJIsl OTKa3a 3asIBUTENIO B IPEAOCTABICHUHN YCIIYTH.

JIOKyMEHTBI, YyKa3aHHbIE B HACTOSIIEM IYHKTE, NPEACTaBIsEMble B
aAMUHUCTpalMi bepE&30BCKOro CENbCKOTO TMOCENeHUs] B (QopMe DICKTPOHHBIX
JIOKYMEHTOB, YJIOCTOBEPAIOTCSA 3asBUTENIEM (MPEICTABUTEIEM 3asBUTENS) C
MCITOJIb30BAaHUEM YCHIICHHON KBATHU(PUITUPOBAHHON AJIIEKTPOHHOM TIOIITUCH.

17. 3anpentaercsa TpeOOBaTh OT 3asIBUTEIIA:

1) npencraBiaeHuss IOKYMEHTOB © HMHGOpPMAIMM WA OCYUIECTBICHUS
JEUCTBUM, MPEJCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HHUKAIOIME B CBA3M C TMPEJOCTABICHHUEM MYHHIIUIIAILHOW YCIyTH 3a
UCKIIFOYCHUEM TMOJyYeHHUsI YCIYyT, BKJIIOYCHHBIX B TEepeYeHb HEOOXOJUMBIX H
00s3aTEeNbHBIX YCIYT;



2) mpeincTaBi€HHUS JOKYMEHTOB M HMHQOpMAlMK, B TOM YHUCIE
MOATBEPKIAIOIIMX  BHECEHUE  3asABUTEJIEM  IUIAThl 32  IPEIOCTaBICHUE
MYHULMIAIBHOW YCIIyT'H, KOTOPbIE HAXOAATCS B PACHOPSKEHUHM aJIMUHHCTpPALUU
bepEé30BCKOro CeabCKOro MOCENEHUs] MHBIX OPraHOB MECTHOTO CaMOYIpaBJiICHUS
rOCyJapCTBEHHBIX OpPraHoB, OpraHu3alvii, y4YacTBYIOIIUX B NPEIOCTaBICHUU
MYHUIUNIATBHOW YCIyTH, B COOTBETCTBUU C HOPMATHBHBIMHM IPABOBBIMH AKTAMHU
Poccuniickoit ®enepanyv, HOPMAaTUBHBIMM IPABOBBIMM akTamu KocTpomckon
00J1aCTH, MyHUIIMNIATbHBIMA TIPABOBBIMH aKTaMHM, 32 MCKJIIOYEHHEM JOKYMEHTOB,
BKJIFOUCHHBIX B OIPEACIICHHBIN 4acThio 6 ctatbu 7 DenepanbHOro 3akoHa oT 27
utonig 2010 roga Ne 210-®D3 «O6 opraHu3aniuy MpeI0CTaBICHUS MYHHITUIAIbHBIX
U MYHMIMNAIBHBIX YCIYI» I€pPEYEHb JOKYMEHTOB. 3asBUTENIb  BIIPABE
NPEJCTaBUTh YKa3aHHbIE JOKYMEHThl M HWH(POPMAlUI0 B aIMUHUCTPALUIO
Bbepé30BCcKOro CenbcKOTO MOCENeHus, 0 COOCTBEHHON MHUITUATUBE;

3) ocyIecTBIeHUsI NEHCTBUN, B TOM YHCIIC COTJIACOBAHWN, HEOOXOIMMBIX
Ui TOJTYYeHHUs] MYHHIIMIIAJbHOW YCIYTH W CBSI3aHHBIX C OOpalleHHEeM B HHBIC
OpraHbl MECTHOI'O CaMOYIIpaBJ€HUs, TOCYAapCTBEHHbIE OPraHbl, OpPraHu3aluu, 3a
UCKJIFOYEHUEM TIOJyYE€HUsI YCIyr M TOJYyYEeHHs] JOKYMEHTOB M HWH(pOpMaIuH,
MIPEIOCTABISEMbIX B pe3yibTaTe MPENOCTaBICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepevyeHb HEOOXOAMMBIX U 00S3aTENIbHBIX YCIYT;

4) mnpencraBiieHUs JOKYMEHTOB M UWH(pOpMalMM, OTCYTCTBUE M (WIJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIMCH IIPU IEPBOHAYAIBHOM OTKA3€ B
npueMe JIOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTAaBICHUS MYHUIUIAIBHON
ycllyTd, J1U00 B MNPEAOCTaBICHUM MYHHULUNAIBHON YCIyrH, 3a HMCKIIOUEHUEM
CJIEIYIOIIUX CIIy4aeB:

U3MEHEHHE TpeOOBAHMII HOPMATHBHBIX MPABOBBIX AKTOB, KAaCalOIIMXCS
MPEJIOCTaBICHUS MYHUUMINAIBHOM YCIyrd, MOCI€ TE€pPBOHAYAIBHOM MOJauu
3asIBJICHUS O MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH;

HaJINYUE OMMOOK B 3asiBICHUU O MPEIOCTABICHUN MYHULUIAIBHON yCIyTH
U JIOKYMEHTax, IIOJaHHBIX 3asBUTEJIEM I10CJE IIEPBOHAYAIBHOIO OTKa3a B MPHUEME
JOKYMEHTOB, HEOOXOJIMMBIX Il MIPEIOCTABICHUS MyHULMIIAIILHOW yCIIyTH, 100
B [IPEA0CTABICHNY MYHULIMIIAJIbHON YCIYTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBINI
paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHE CpOKa JCHCTBUS JIOKYMEHTOB WM H3MEHEHUuE HH(opMauuu
nocjie NEepPBOHAYAJIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OPEJOCTAaBICHUS] ~ MYHULIMINAIBHOM  yciayru, Ju00 B IPEJOCTaBICHUU
MYHUIUTIIAIBHON yCIIyTH;

BBISIBJICHHE  JIOKYMEHTAJIBHO MOJTBEPKICHHOrOo  (¢akra (IIPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOTO JEHCTBUS (Oe3AeHCTBUS) OKHOCTHOTO
JUIAa aJMUHUCTpalMK bepEé30BCKOro CenbCKOro MOCENEHMS, TPEIOCTABISAIOIErO
MYHHIIMIIAJIBHYIO YCIYTy, MyHUIMOAIBHOTO ciyXxaiero, pabotauka MOL] mpu
NEPBOHAYAJILHOM  OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX  JUIS
NPENAOCTABICHUS ~ MYyHUIMOAIBHOW  yCIyrdW, JuMOO0 B  NIPEIOCTaBICHUHU
MYHULMIIATBHOW yCIIyTH, O Y4eM B TMCbMEHHOM BUJE 3a MOANKUCHI0 PYKOBOIUTEIS
aIMHUHUCTpaLMU bepE€30BCKOro cenbCcKoro rnoceneHus, pykosoaurenss MOL mpu
NEepBOHAYAILHOM  OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS



MPEJOCTABICHNUS MYHHIIUNAIBHON YCIYTH, YBEJOMIISIETCS 3asiBUTENb, a TAKKE
MPUHOCSTCSI H3BUHEHMSI 32 JTOCTaBIICHHBIE HEY100CTBA.

18. JIOKyMEHTBI, IPEeAOCTaBIAEMbIE 3asIBUTEIEM, JTOJKHBI COOTBETCTBOBATH
CJIeIyIOIUM TPeOOBaHUSIM:

TEKCThI JJOKYMEHTOB JIOJKHBI OBITh HAIUCAHbI PA300PUYUBO OT PYKHU WIH MPHU
MIOMOIIH CPEJICTB 3JIEKTPOHHO-BBIUYNCIUTEIbHON TEXHUKHU;

dbaMunusi, UM U OTUECTBO 3asABUTEINSA, €r0 MECTO KHUTEIbCTBa, TelehoH
(Ipy HATMYKK ) HAMUCAHBI OJHOCTHIO;

JOKYMEHTbl HE JOJDKHBI COAEPKATh MOJYUCTOK, MPUIUCOK, 3aUY€PKHYTHIX
CJIOB M UHBIX HEOTOBOPEHHBIX HCIIPABIICHUMH;

JIOKYMEHTBI HE JTIOJKHBI OBITh UCTIOTHEHBI KapaHIallioM;

JIOKYMEHTBI HE JIOJDKHBI UMETh CEPhE3HBIX MOBPEXKICHUHN, HATUYNE KOTOPHIX
JOMTyCKAEeT HEOJTHO3HAYHOCTh UX TOJKOBAHUA.

19. JloKyMeHTBhI, HEOOXOIWMBIC ISl MPEAOCTaBICHUS MYHUIMIATBHON
yCIIYTH, MOTYT OBITh MpPEJCTaBICHbl KaK B TMOJJIMHHUKAX, TaK U B KOIUSX,
3aBEPEHHBIX BBIJABLICH IOKYMEHThI OpraHu3aiueil (opraHoM, yupexaeHUeM) UiH
HOTapUaJIbHO  YJOCTOBEPEHBI (B  Ciyyasx, OpsIMO  IPEAyCMOTPEHHBIX
3aKOHOJATENbCTBOM  Poccmiickoit ~ denepanuu).  HesaBepeHHble  KONUHU
MIPE/ICTABICHHBIX JOKYMEHTOB JIOJDKHBI OBITh TaKXKe 3aBEPEHBI CIEIUATUCTOM
anMuHucTpanun bepé3oBckoro cenbckoro mnoceneHus, M®I] Ha ocHOBaHWM HX
MOJTMHHUKOB.

3asBUTENIb MOXKET MOJIaTh 3asIBJICHUE O MOJYYEHUU MYHUIIUIIAIbHOW YCIIyTH
B 3JICKTPOHHOM BHJIE ¢ ucnonb3oBanuem PIIT'Y.

20. B cootBerctBuu co cT. 6 PenepanbHoro 3akoHa ot 6 anpensa 2011 roxa
No 63-03 «O06 »snmekTpoHHOW moanucH» HH(OpMaALKA B 3AJIEKTPOHHOM (opme,
MOANUCAHHAS  KBAIU(UIIMPOBAHHON  AJIEKTPOHHOM  MOINHUCHIO, TPU3HAETCS
AJICKTPOHHBIM JJOKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHUTEJE,
NOJMKUCAHHOMY  COOCTBEHHOPYYHOM  TOJIUCBIO, KpPOME  clydas, €ciH
dbenepalbHBIMU  3aKOHAMHM WJIM TNPUHUMAEMbIMH B COOTBETCTBHM C HUMH
HOPMAaTHBHBIMU MPABOBBIMU aKTaMU YCTAaHOBJIEHO TpeOOBaHUE O HEOOXOIUMOCTH
COCTAaBJICHUSI IOKYMEHTa UCKITFOUNTEIHLHO Ha OyMa>kHOM HOCHUTEJIE.

3asiBiecHHE W HEOOXOJMMbIE [JIl TOJYYEHUS MYHHIUIAIBHON YCIyrU

JOKYMECHTHI, IIpEyCMOTPEHHBIC IIyHKTaMH 15, 16 HACTOSIIErO
aJIMMHHUCTPATUBHOTO pErJIaMEHTa, MPEIOCTaBICHHBIE B (OpME BICKTPOHHBIX
JTOKYMEHTOB, YIAOCTOBEPSIIOTCS c UCIIOJIb30BAaHUEM YCHWICHHOU

KBaTU(UIIMPOBAHHON AJIEKTPOHHON moanucu. IlpegocTtaBieHrue OpPUTHMHAIOB U
CBEpKa C AJIEKTPOHHBIMU BEPCUSMU JOKYMEHTOB HE TpeOyeTcs.

Jns  monydyeHuss  cepTUdUKata  yCWJICHHOM  KBadU(UUHUPOBAHHOU
AJIIEKTPOHHOM MOJANUCH 3asBUTEIb JOJIKEH 0OPATUTHCS B YJIOCTOBEPSIOIINIA LIEHTP,
BKJIIOUCHHBIN B [lepeyeHb yIIOJTHOMOYEHHBIX YIOCTOBEPSIOIIUX LICHTPOB €IUHOU
CUCTEMBI YJIOCTOBEPSAIONINX IIEHTPOB, CHOPMUPOBAHHBIH MUHHUCTEPCTBOM CBSI3U U
MAacCCOBBIX KOMMYyHUKalni Poccuiickoit Denepannm.

21. Ycayru, KOTOpbIe SBISIOTCS HEOOXOTUMBIMU U OOS3aTEIbHBIMU JIJIS
MIPEIOCTABJIEHNS] MYHULUITAIIBHON yCIYyTH, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH HE
IIPENYCMOTPEHBI.



22. OcHoBaHHus IsI OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJHMMBIX IS
IIPEJOCTABICHN MYHULMNAIBHOW YCIYTM, 3aKOHOJATeNbCTBOM Poccuiickon
denepanuu He MPELyCMOTPEHBI.

23. OcHOBaHMEM I ITPUOCTAHOBJIEHUS MPENOCTABIECHNS MYHHLIMIIAIbHON
yCIIyTH 3aKoHOAaTenbCcTBOM Poccuiickoit denepannu HE IPELYCMOTPEHBI.

24. OCHOBaHMAMU I OTKa3a B IMPENOCTABIECHUN MYHULUIIAIIBHOW YCIIyTH
SABJISIFOTCSL:

1) ¢ 3asBneHueM O0OpaTUIIOCH JIMIIO, HE YyKa3aHHOE B MyHKTax 2, 3
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETTIAMEHTA;

2) OTBET HAa MEXBEJIOMCTBEHHBIN 3alPOC CBUJIETENBCTBYET 00 OTCYTCTBUH
nokymMeHTa u (win) uHOpManuu, HEOOXOJUMBIX ISl TMPUCBOCHUS OOBEKTY
ajpecallid ajpeca WIA AaHHYJIMPOBAaHMS €ro ajapeca, W COOTBETCTBYIOIIMIA
JOKYMEHT He ObUI NpeiCTaBlieH 3asBUTENIeM (MPEACTABUTEIEM 3asBUTENS) IIO
CcOOCTBEHHOM UHUIINATHBE;

3) IOKyMEHTBI, 0053aHHOCTD I10 MPEJOCTABICHUIO KOTOPBIX JIJIsl IPUCBOCHHUS
0o0BEKTy ajJpecaluu ajpeca WIM aHHYJIHPOBAaHUS €ro ajpeca BO3JO0KEHa Ha
3asiBUTENS (MPEACTaBUTENS 3asgBUTENSI), BbIJAHbI C HapyLIEHUEM MOPSAKa,
YCTaHOBJIEHHOT'O 3aKOHOJIATENBCTBOM Poccurickon denepanuu;

4) OTCYTCTBYIOT CIy4yaud W YCJIOBHS JJIs NMPUCBOEHUSA OOBEKTY ajpecaluu
aJpeca WM aHHYJIMPOBAHMS €ro ajpeca, yKa3aHHbIe B NyHKTax 5, 8 - 11 u 14 - 18
IIpaBun TNpPHUCBOCHMs, M3MEHEHUsS W AHHYJIMPOBAHUSA aJpECOB, YTBEPKICHHBIX
noctanoBiaenueMm IIpaButenbcTtBa Poccuiickoit @enepanun ot 19 Hos6ps 2014
roga Ne 1221.

25. MakcuMalibHBIN CPOK OXHJAHUS B OUEpEeId IMPU IMOjaue 3asaBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHUIUMNAIBHON YCIyTH,
COCTaBJISAET 15 MUHYT.

26. MakcumanbHbIN CPOK OKUJAHUS B OUEPEU NPU MOJYUEHUN PE3yJIbTaTa
MIPENOCTABIEHNS MYHHUIUIIAJIBHON YCIIYTH COCTABIsAET 15 MUHYT.

27. Cpok peructpauudy 3asBJICHUS 3aABUTEIA O MPEJOCTaBICHUU
MYHUIUMNIATBHOM ycnyru coctaBiisieT 10 MUHYT ¢ MOMEHTa €ro HOCTYIUIEHUS B
aIMHUHUCTpALUIO bepE30BCKOTO CENBCKOrO MOCEIICHUS.

28. 3agBUTENSIM NPENOCTABISIETCS BO3MOXKHOCTH [UJISl TIPEABAPUTEIBHOMN
3alMCH Ha MPEJOCTABICHUE JOKYMEHTOB JJI NOJy4YECHHUS] MyHULIUIIAIbHOW yCIIyTH
U (W1in) UIsi IOJMyYeHusl pe3ysibTata MyHULMNalbHOM ycimyru. [IpenBaputenbHas
3aliCh MOXKET OCYIIECTBIATHCS 3asgBUTEIEM IpPH JIMYHOM OOpAILEHUH, B TOM
gucie B MOILI, no crnpaBouHbIM TeneoHaM, a TaKXKe MOCPEIACTBOM 3aIUCH C
ucnons3oBanueM PIIT'Y.

29. Ilpu nmpeaBapuTENbHON 3alKCH 3asiBUTENb COOOIIAET CBOM (haMUIIHIO,
UMSsl, OTYECTBO, JPEC MECTA KUTEIbCTBA, KOHTAKTHBIM TeJIE(POH U KeIaeMble 1aTy
Y BpeMs IIPEACTaBICHUs TOKyMeHTOB. [IpenBapurenbHas 3anuch OCyIIECTBIAETCS
nmyTeM BHeceHusl nHpopmaiu B JKypHan npeBapuTeIbHOM 3allucy 3asBUTENEH,
KOTOpPBIA BeAETCS Ha OYMa)XKHOM WJIM D3JIEKTPOHHOM HOCHUTENSAX. 3asBUTEINIO
cooOmiaercss Jara M BpeMs TNPEJICTaBIEHUS JIOKYMEHTOB Ha MOJIyYeHHE
MYHHUIIMTIAIBHOW YCIYTM UM HOMEp KaOMHeTa NpueMa JIOKYMEHTOB, B KOTOPBIH
clleqyeT oO0paTuThCs, a TaKkKe Jara M BpeMs I[OJIy4YeHHs pe3yJibTaTa



MYHMIIUIIAJIBHONW YCIYTU U HOMEp KaOMHETa BbIayl pe3ysbTaTa MyHUIUIAIbHON
yCIIyTH, B KOTOPBIN ClieyeT 00paTUThCA.

[IpensapurenpHass 3anuce B MOI[ ocymectBisgercss B NOpPSIKE,
ycraHoBiaeHHOM M®II.

30. IlomemnieHns, B KOTOPBIX IPEIOCTABISACTCS MYHULMIIAIBHAS YCIyTa,
COOTBETCTBYIOT CIEAYIOIIMM TPEOOBaAHUSIM:

1) 3maHue, B KOTOPOM HEMOCPEACTBEHHO MPEAOCTABIAECTCS MYyHULUIIAIbHAS
ycllyra, pacrojlaraercsi ¢ y4eToM TPaHCIOPTHOW AOCTYHNHOCTH (BpeMsi MyTH JUIs
rpaXkJaH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOpTa COCTaBiseT He Oozee 15
MHUHYT MEUIMM XOAO0M) U 00OpYJOBAaHO OTIENbHBIMU BXOJAMHU Ul CBOOOJHOTO
JOCTYIIA 3asBUTEJIEH B IOMEILECHHUE;

2) Ha TEPPUTOPUHU, IPUJIETAIOIIEH K MECTOPACIIONOKEHUIO aIMUHUCTPALIUU
bepE30BCKkOro cenbckoro MoceneHus, OOOpYIyIOTCS MecTa JJis MNapKOBKHU
aBTOTPAHCIOPTHBIX cpelacTB. Ha cTosHKe MOMKHO OBITh HE MEHEE 5 MECT, U3 HUX
He MeHee 10 mporeHToB MecT (HO HE MEHEE OJIHOrO0 MecTa) - JJis OeCIuIaTHOM
IIApKOBKHA TPAHCIIOPTHBIX CPEACTB, ynpasiseMblx uHBammgamu [, Il rpymm, a
takke uHBamuzamu Il rpymnmel B mopsiake, ycTaHOBIEHHOM IIpaBUTENnbCTBOM
Poccuniickoit ®denepanyy, W TPAHCHOPTHBIX CPEACTB, MNEPEBO3AIINX TAKUX
WHBAIMJOB U (WJIK) JeTed-uHBanuA0B. Ha yKa3aHHBIX TPaHCHOPTHBIX CPEICTBAX
J0JIKEH OBbITh YCTAHOBJIEH OIO3HaBaTeNbHbIN 3HaK «HBamuay. [lopsaok Belgauu
OIO3HABATENBHOrO 3Haka «VHBaMO» I8 HMHIMBHIYAJIBHOIO HCIIOJIb30BaHHUS
yCTaHaBiIMBaeTcs yrnoiaHoMouyeHHbIM [IpaBurensctBoMm Poccuiickonn denepanuu
denepanbHBIM OpraHOM MCIIOJIHUTENBHOM BIACTH. YKa3aHHbIE MecTa JUIsl
[IApKOBKA HE [JOJDKHBI 3aHUMAaTh HHBIE TPaHCIOPTHBIE cpexncra. Jlocryn
3asBUTENICH K MAPKOBOYHBIM MECTaM SIBJISIETCS] OECIIIIaTHBIM;

3) IeHTpaNbHBIN BXOJ B 31aHKE 000pY/10BaH WH(MOPMAITMOHHON TaOINIKON
(BBIBECKOM), copepaxkalieil ”HPOpMAIUIO O HAMMEHOBaHHUH U Tpaduke paboThI;

4) B memAx co3gaHUs YCIOBUM JOCTYIHOCTH 3JaHHM, MOMELIEHUH, B
KOTOPBIX MPEJOCTABISACTCS MYyHUIMIIANIbHAS yClyra (J1ajiee — 3JJaHusl), U yCIOBUM
JOCTYITHOCTH MYHHUIIMITAJIbHOM YCIyTH UHBAJIUAM 00€CTIeUnBAIOTCS:

YCIOBUSL Il OECIPENATCTBEHHOrO JOCTyNa K 3[aHMAM’®, a TaKKe JIs
OecnpensaTCTBEHHOTO MOJIb30BaHMSI CPEJCTBAMU CBSI3U U MH(pOpMAIUK;

BO3MOXHOCTh CAaMOCTOSITEJIBHOTO TIEPEIBWKECHHUSI 110 TEPPUTOPHUM, Ha
KOTOPOM PAaCHOJIOKEHBI 3/1aHUsI, a TAKXKE BXOAA B TAKUE 3[aHUS U BBIXOJABI U3 HUX,
B TOM YHCJIE C UCIOJIB30BAHUEM KPECIIA-KOJISCKH;

COMPOBOXK/ICHUE WHBAIHUJIOB, UMEIOIINX CTOMKHE pPacCTpocTBa (yHKIIUU
3p€HMsI U CaMOCTOSITEIBHOIO IIEPEIABMKEHMS, MU OKa3aHWEe MM IIOMOIIM B
IIEPEBUKECHNH;

Ha/AJeKallee pa3MelleHue OoO0OpyNOBaHUS M HOCUTeled uHopMaIuy,
HEOOXOAMMBIX Uil oOecredeHus: OecHpensiTCTBEHHOTO JOCTyNa HWHBAIHMIOB K
3IaHUSAM U K YCIIyraM C y4€TOM OIPAHUYEHUHN UX KU3HEIEIATENbHOCTH;

2l'[pHMeH?[IOTC?[ HUCKIOYUTCIBHO KO BHOBb BBOJUMBIM B 3KCIUTyaTalMIO WA HOPOMICAIINM PEKOHCTPYKIHIO,
MOACPHU3ANUTIO 3JaHUAM



nyOnmupoBaHWe HEOOXOAMMOW Jii WHBAIUIOB 3BYKOBOM W 3PUTEIHHOU
uHOpMaIMU, a TaK)Ke HAIMUCEH, 3HAKOB W WHOW TEKCTOBOW W TpaUIECKOM
nH(OpPMAITUU 3HAKAMU, BBITIOJIHEHHBIMU pelbeHO-TOYCUHBIM mipudToM bpaiins,
JIOMYCK CYPAOTNIEPEBOMUNKA B TU(DIOCYPIOTIEPEBOTINKA,;

JOMMYyCK B 3/1aHdd  COOAaKU-NPOBOJIHMKA MpPHU HAIWMYUM JOKYMEHTA,
MOATBEPKIAIOLIEI0 €€ CchelralbHOe OOy4YeHHe W BblJaBaemMoro mno Gopme U B
HOpAJIKE, KOTOpbIE ONpeneNstoTcs (enepanbHbIM OPraHoM HCHOJHUTEIBHOM
BJACTH, OCYUIECTBISIIOUIMM  (QYHKIMM 1O  BBIpaOOTKE M peau3aluu
roCyIapCTBEHHOW MOJIMTUKU U HOPMATHUBHO-IIPABOBOMY PETYJIHMPOBAHUIO B cdepe
COI[MAJIbHOM 3allUThl HACEJICHUS;

OKa3aHHWe IOMOIIM HWHBAJIWJAM B TIPEOJOJICHUU OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU JULAMH;

CO3/JaHH€ WHBAJIWAAM WHBIX YCIOBHM JOCTYNHOCTH 3JaHUN, a TaKxke
YCJIOBHM JOCTYITHOCTH MYHHIIMIIAIILHON YCIYTH B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOIATENbCTBA.

B cnywasx, ecid CyIIECTBYIOIIME 3JaHHMS HEBO3MOXKHO IOJIHOCTBIO
MPUCIIOCOOUTH C YYETOM MOTPEOHOCTEN MHBAIMIOB, COOCTBEHHUKU 3THUX 3JaHUIM
0 HUX PEKOHCTPYKIMU WM KalNUTaJbHOIO PEMOHTa JOJDKHBI TMPUHUMATh
COrJIacOBaHHbIE C OJJHUM K3 OOUIECTBEHHBIX OOBbEIMHEHUN MHBAIUAOB MEPbI IS
oOecrieyeHusi JOCTylla WHBAJIMIOB K MECTYy MPEJOCTaBICHUS MYHHUIUIAIbLHOU
yciyrd 0o, Korga  3TO  BO3MOXHO, OOECHEYUTh  IPelIOoCTaBICHUE
MYHULANAIIBHOW YCIYTH 1O MECTY KUTEJIbCTBA UHBAJIN/IA WU B JUCTAHIIMOHHOM
pEeXUME;

5) Mecra OXHUIAaHUS B OYEpEIU Ha TMPEJCTABICHUE WIM TMOJTyYCHUE
JTOKYMEHTOB KOM(MOPTHBIE IS TpaXKJaH, 000pyOBaHbI CTYJIbIMU (KpeCeTbHBIMU
CEKIIUSIMU, CKAMbBSIMH );

6) B TNOMEIIEHUAX NpHEeMa TpPaKIAH [peIyCMaTPUBAIOTCI MeCTa
00I11IeCTBEHHOT'O MOJIb30BaHus (TyaneThl);

7) mHoMelleHus npHeMa TIpaxkJaH o0O0pyAOBaHbl HH(POPMALMOHHBIMU
TaOJIMYKaMU C YKa3aHUEM:

HAaUMEHOBAaHUA  CTPYKTYpPHOTO  MOApA3ACNIEHHUs  OpraHa  MECTHOTO
caMOYIIpaBJICHUS;

HOMEpa NOMENIEHNS;

dbaMuuu, UMEHH, OTYECTBA U IOJDKHOCTH CIEIUATNCTA;

TEXHUYECKOTO TMepephiBa (MPU HATUYUN);

8) mpueM rpak/iaH OCYIIECTBIISIETCS] B CHEIMATBHO BBIICIECHHBIX JJISI 9TUX
1eJIeil MOMEIEHUSX, BKIIOYAIONUX B ce0s MecTa JyIsl 3al0JIHEHUS TOKyMEHTOB H
WH()OPMUPOBAHUSI TPAKIAH;

9) MTOMEIICHUS COOTBETCTBYIOT YCTaHOBJICHHBIM CaHUTAPHO-
ANUAEMHUOJIOTUYECKUM ITpaBuiaM U 000pyAOBaHbl CPEICTBAMH MOKAPOTYLIEHUS U
OIOBEIEHNS 0 BO3HUKHOBEHUH YPE3BbIYAHON CUTyalluu;

10) xaxxmoe pabouee MecTO crenuanucrta odoopyaoBaHo TenedoHoM (Tpu
HaJIMYUM TEXHUYECKOM BO3MOKHOCTH), TE€PCOHAJIBHBIM KOMIBIOTEPOM C
BO3MOXHOCTBIO J0CTyna K HWH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, [eYaTaroluM
YCTpPOWCTBAM;
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11) Ha HGOPMAIIMOHHBIX CTEHaX pa3MeIlaeTcs CaeAyoas HHPOopMaIus:

crpaBouYHas HH(POpMAIS;

HNOpSZIOK  TONy4deHHs  WHGOpMaluMd  3asBUTEISIMH 1O  BOMpPOCAM
IIPENOCTABICHNS MYHULMIAIBHOW YCIYTH M YCIyI, KOTOpPBIE SIBISIOTCS
HEO0OXOJAMMBIMU U 00A3aTEIbHBIMU JJIs1 PEJOCTABIICHNUS] MyHUIIUNIATBHOW YCIYTH,
CBEJICHHI O XOJ€ MNPENOCTABICHUS MYHULMNAIbHOM YCIyIH, B TOM YHCIE C
ncnoas3oBanuem EIITY, PIITY.

31. [oka3arenu TOCTyIHOCTH M Ka4E€CTBA MPEIOCTABICHHUS] MyHULIUITAIBHOM
YCIIyTH:

1) KOMMYECTBO HEOOXOAMMBIX W JIOCTATOYHBIX TMOCEHIEHUN 3asBUTEIIEM
aIMUHHCTpanuu bepE3oBckoro cenbckoro mnoceneHus MOI nnga nomydyeHus
MYHULMIIATBHOM YCIIYTH HE MPEBBIIAET 3 pas.

Bpemss oOmienust ¢ JOMKHOCTHBIMM JIMIIAMH TPU  IPEJOCTABICHUU
MYHULMIIATBHOW YCIIYTH HE JI0JKHO IPEBBIIATE 15 MUHYT (4acoB).

2) NpeaoCTaBICHHE MYHULIMITAIBHON YCIIYTH MOKET TaK)KE OCYIIECTBIISTHCS
B MO®I[ no npuHIMNY «OTHOIO OKHa», B COOTBETCTBUM C KOTOPBIM
IIPEJOCTABIEHNE MYHULUNAIBHOW YCIYTHM OCYLIECTBIIIETCS MOCIE OJXHOKPATHOTO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOIIMM 3alpOCOM O MPEJOCTABICHUU
MYHULIMNAIBHON YCIYTH WIH 3alIpOCOM, YKa3aHHBIM B cTatbe 15.1 denepanbHOro
3akoHa ot 27 wutona 2010 roma Ne 210-®03 «OO0 opraHuzanuu NpegoCcTaBICHUS
rOCYJapCTBEHHBIX W MYHULMNAIbHBIX YCIYI», a B3aHMMOJEHCTBHE C OpraHamw,
IPEAOCTARISAIONMIMMH  MYHUIIMIANBHOM  yciayru, ocymiectsiasercs MO 6es
y4yacTusi 3asiBUTENII B COOTBETCTBMM C HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU U
COIJIAIIEHHEM O B3aUMOJICUCTBUU.

3) mpenocTaBi€HWE MYHULMIIAIBHOM YCIYTM MOXET OCYIIECTBIIATHCS B
3JIEKTPOHHOM BHJIE C ucnoib3oBanueM PIITY;

4) 3asgBUTENIO0 NpenocTaBiseTcs HHGOpPMALMs O XOAE MPEJOCTABICHHUS
MYHHUIUIIATBHON YCIYTH.

/N momydeHHMss CBEAEHUM O XOJA€ NPEAOCTABIECHUS MYHULMIIAIBHOU
YCIYTH:

Opy JIMYHOM OOpalllEeHWU 3asgBUTENIEM YKa3bIBaeTcsl (Ha3bIBaeTCs) Jara u
pPErMCTPAllMOHHBIA HOMEpP 3asBiICHUS, O0O3HAYEHHBIH B pPACHHUCKE O MpUEME
NOKYMEHTOB, TIOJy4YEHHOM OT aJAMUHUCTpauuu bepE30BCKOro  CelbCKOro
nocesnenusi, MOL] npu mogavye 1OKyMEHTOB;

npu oOpamenun uyepe3 PIII'Y 3ampoc U JOKYMEHTBI TPENCTaBISIOTCS
3asIBUTEJIEM 110 3JIEKTPOHHBIM KaHajgaM CBS3UM IOCIE MPOXOXKIACHUS IPOLEAYP
aBTopuzauuu. MHpopMupoBaHue O NMpeAOCTaBICHUM MYHUIUMIAIBHON yCIyTH B
JAHHOM CJIy4ae OCYIIECTBIISIETCS ITyTEM HAIPABJICHHUSI COOTBETCTBYIOILIETO CTATyCa
YCIIYTH, & TaKXK€ PELIEHUsl O MPEeAOCTaBIEHNU JTHO0 00 OTKa3e B MPEIOCTABICHUH
MYHUIMNIATBHOW YCIYTU B BUJIE 3JIEKTPOHHOIO 00pa3a I0KyMEHTa, OAMUCAaHHOTO
YIIOJITHOMOYEHHBIM JIMIIOM C UCIOJIb30BAaHUEM DJIEKTPOHHOU IOJIINCH;

5) cobmroieHre cpoka NpeOCTaBICHHS] MyHUIIMTIAIBHON YCITyTH;

6) coOmio/ileHne CPOKOB OXHUAAHUS B OuYEpeAM MpU MPEIOCTaBICHUU
MYHUIUTIAIBHON YCIIyTH;

7) OTCYTCTBHE MOJAHHBIX B YCTAHOBJICHHOM IMOPSJIKE KaJl00 Ha pelieHue



win  JeictBue  (Oe3nedCTBUE), MPHUHATHIE WIM  OCYLIECTBICHHBIE  IpHU
[IPEIOCTABICHUN MYHULIUNIAIBHON yCIIyTH.

31. Ilpm npemocraBieHMM MYyHULMNAIBHOM yciayrun 4epe3 MOIL]
cnenquaniucraMmu M®L] MoryT B COOTBETCTBHM C HACTOSLIUM aJMUHUCTPATHBHBIM
PErJIaMEHTOM OCYUIECTBIIATHCS CleayIomue (QyHKIINU:

UHQOPMUPOBAHME U  KOHCYJBTHUPOBAaHUE 3asfABUTENIE IO  BOIMPOCY
MPEeI0CTaBIEHUSI MyHUIIUTIATBHOU YCITyTH;

opyueM 3ampoca M JIOKYMEHTOB B  COOTBETCTBUM C  HACTOSUIUM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM;

ucTpeboBaHue JIOKYMEHTOB (cBeneHuit), HEO0XOTUMBIX TUTS
[IPEIOCTaBICHUS MyHULMIAIBHOW YCIYTM M HaxXOJAUIMXCS B JAPYIMX OpraHax H
OpraHu3alysaX B COOTBETCTBUU C 3aKJIFOUEHHBIMU COTJIAIICHUSIMU;

BblJla4a  pEe3yJbTAaTOB IPEJOCTABICHUS MYHHULIMIAIBHON yCIyrH B
COOTBETCTBHMHM C HACTOSLIUM aJIMUHUCTPATUBHBIM PErJIAMEHTOM.

33. IlomyuyeHne 3asBUTENEM pe3ysbTaTa IMPEAOCTABICHUS MYHHLIMIAIbBHON
yCIAYyTd B  DJEKTPOHHOM (opMe, 3aBEpPEHHON DJIEKTPOHHOM  MOJIMUCHIO
YIOJHOMOYEHHOI'O JIOJLDKHOCTHOTO JIMIA, HE JIMIIAET 3asBUTENS MpaBa MOIYUYUTh
YKa3aHHBIA pe3yiabTaT B GopMe TOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

Paznen 3. AIMHUHUCTpATUBHBIE MTPOLIEAYPbI
(Cocras, nmocnea0BaTeIbHOCT U CPOKH BBITIOJTHCHHS
aIMUHHUCTPATUBHBIX MPOLEAYp (IehCTBUI), TpeOOBaHUS K MOPSIKY UX
BBITIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX
nporeayp (AeiCTBHIN) B 2JICKTPOHHOM (popMe, a TaKyKe 0COOCHHOCTH BBITIOJTHECHUS
aJIMUHUCTPATUBHBIX TIPOLIEAYp (AeMCTBUIT) B MHOTODYHKIIMOHATBHBIX IIEHTPAX
PEAOCTABIEHUS F'OCYIAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT)

34. [IpenocTaBieHre MYHHUITUTIATLHON YCIYTH BKJIIOYAET B C€0sI CIENYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPbI:

1) mpuém u perucTpaius 3asBJICHUS U JOKYMEHTOB (CBEICHUI);

2) uctpeboBaHHE  JOKYMEHTOB  (CBEIEHUM), HEOOXOAUMBIX  JJIs
NPEeIOCTaBICHUS MYHULMNAIBHON YCIYTHM, W HaXOASIIMXCA B PaCIOPSHKEHHUU
JIPYrUX OpraHoOB U OpraHu3aluii (B ciaydae ee He0OX0IUMOCTH);

3) sKcrepTU3a T0KyMEHTOB;

4) npuHATHE PEIICHUS O MpeaocTaBieHuH (00 OTKa3e B MPEJOCTABIICHUN)
MYHMIIUIIAJIBHON yCIyTH;

5) BblJa4Ya JOKYMEHTOB IO pe3yjbTaTaM IMPEAOCTaBICHUS MYHHLIMIIAIBHON
YCIIyTH.

[Ipuem u peructpanus 3asBJIE€HUS U JOKYMEHTOB (CBEICHU)

35. OcHOBaHueM nJis Hadajla aJIMHUHUCTPATUBHOW MNPOLEIYpbI NpHUEMa M
pPETUCTpallUK 3asiBICHUS W JOKYMEHTOB (CBeIEHUWil) sBiseTcs oOpalieHne
3asgBHUTENS B QJIMUHUACTPAINIO bep&30BCKOT0 CeMbCKOTO MOCEICHHUS TOCPEACTBOM:

1) nuuyHOTO OOpamieHus 3asBUTENS (MPEACTABUTES  3asBUTENS) C



3asBJICHUEM U JJOKYMEHTaMU (CBEACHUAMHU), HEOOXOJUMBIMU IS TPEOCTABICHHUS
MYHULMIIATBHOW yCIIyTH, B IMUHUCTPALMIO bepE30BCKOro CEIbCKOro MOCEICHHUS
6o B MO®II (obocobiienHoe cTpykTypHOE moapazaeincHue MOIL]) mo mecty
HaXO0XKJeHUs1 00BEKTA aJIpecaluy;

2) TOYTOBOIO OTMPABICHUSA 3asBICHUS U JIOKYMEHTOB (CBEIEHUM),
HEOOXOAMMBIX JJIsi TPEJAOCTAaBIEHUS MYHUUUIAIBHON YCIYTHM, C OINKCHIO
BJIO’KEHUSI U YBEJIOMJICHHEM O BPYUYEHUH;

3) HampaBiieHus 3asBJIEHUS U JJOKYMEHTOB (CBEJICHUI) 110 MH(DOPMAIIMOHHO-
TEeJIEKOMMYHUKAIITMOHHBIM CeTsAM o01ero nocrtyna, Bkmrodas PIIIY, B Buue
ANIEKTPOHHBIX JIOKYMEHTOB, TIOJIUCAHHBIX YCUJIEHHON KBAIM(PUIIMPOBAHHON
3JICKTPOHHOM TOJIMUCHIO.

36. IIpu nmocTyIieHnn 3as8BIICHHSI CIIEUAIIMCT, OTBETCTBEHHBIN 3a IPUEM U
PETHCTPALIMIO IOKYMEHTOB 3asiBUTEIIS;

1) ycranaBiauBaeT npeaMeT oOpallieHus 3assBUTENS;

2) npoBepSIET TOKYMEHT, YJIOCTOBEPSAIOIINI JINYHOCTh 3asBUTENS (B CiIydae
JUYHOrO OOpamieHusi 3asBUTENA), JOKYMEHT, NOATBEPXKIAIOUIMN MpaBO Ha
oOpalieHrue OT HMMEHU 3asBUTENs (B cllydae €ClIM C 3asBJICHUEM oOOpalnaercs
MPEICTABUTEIb 3asBUTEIS);

3) mpu OTCYTCTBUM y 3adBUTENd 3alOJIHEHHOTO 3asBJICHUS WU
HENPABUJILHOM €TI0 3alOJHEHUH, IOMOTaeT 3asiBUTENIO 3al0HUTh 3asBICHUE WU
3aMoJIHSAET €ro CAaMOCTOSITENIbHO U MIPEICTABIIAET Ha MOAMNKUCH 3aBUTEIIO (B Cilydae
JUYHOTO 0OpaIlleHUsI 3assBUTEIS);

4) npou3BOAUT KOMHUPOBAHME JIOKYMEHTOB (€CIM  3asBUTEIEM HE
NPEJCTaBICHbl KOMUU JOKYMEHTOB, HEOOXOJUMBIX [UIsI IPEIOCTaBICHUS
MYHULMIIATBHOW YCIIyTH), YAOCTOBEPSs KOIWU MPEICTABIECHHBIX JOKYMEHTOB Ha
OCHOBAHHMH MX OPUTHMHAJIOB (JIMYHOM MOJAINMKCHIO, IITAMIIOM, IEYATHIO);

5) peructpupyeT MNOCTyIUIEHHE 3asBieHHs B JKypHaie perucrpanuu
3asBieHUil (mpuioxkenne Ne 1 Kk HacrosAwmweMy aJMHHUCTPATUBHOMY
peryiaMeHTy), B aBToMaTtu3upoBaHHOW uH(popMannoHHoU cucteme (nanee-ANC)
(Mpy HaTU4YMKM COOTBETCTBYIOLIETO MPOrPAMMHOI0 00€CTeueHus, HeOOXOAMMOro
JUTSL aBTOMATU3AI[UU IPOLEYPhl PEIOCTABICHHUS] MYHUIIMITAIbHON YCITYyTH);

6) odopmisieT pacnucky O MpUEME JIOKYMEHTOB MO (hopMe COTIJIacHO
npwiokeHuto Ne K HacTOsIIEeMy aJMUHUCTPATUBHOMY pErIaMEeHTy MO0 IO0
dbopme, ycranosiennoit B MOIL] nepenaet, a B ciiydae MOCTYIUICHUS JOKYMEHTOB
0 [IOYTE, HANPABJISIET €€ 3aABUTENIO (MPEACTABUTEIIO 3asIBUTEIS);

7) B ciayyae MOCTYIUJICHHS MOJIHOTO KOMIUIEKTa JOKYMEHTOB, HepefaeT ux
CHELUAINCTY, OTBETCTBEHHOMY 3a 3KCIEPTU3Y JTOKYMEHTOB;

8) B cilyyae NOCTYIJIEHUSI HEIOJIHOTO KOMIUJIEKTA IOKYMEHTOB, [TEPEAAET UX
CHELUAINCTY, OTBETCTBEHHOMY 3a HCTPEOOBAaHUE JOKYMEHTOB

37. B cnyuae oOpamenust 3asButenss B MO®Il, cnemuanuctet M®II,
OCYILECTBIISIIOT JIEUCTBUS, NPEAYCMOTPEHHbIE NOANMYHKTaMHu 1-4, 6 myHkTa 36
HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETIaMEeHTa U NePEea0T KOMIUIEKT JOKYMEHTOB
3a8BUTENISI B YCTAHOBIEHHOM TMOPSAJIKE B aAMHUHUCTpauui0 bepé3oBckoro
CEJIbCKOTO TIOCENEeHUs



38. OcobeHHocTu mTpueMa 3asBICHUS W JIOKYMEHTOB (CBEIICHUIA)
MOJIYYCHHBIX OT 3asIBUTENS B (hOPME SIEKTPOHHOTO IOKYMEHTA.

dopmupoBaHue  3asBUTEJIEM  3afBICHUS B  DJIEKTPOHHOM  (opme
OCYILIECTBIISIETCS. TOCPEJICTBOM 3aMOJHEHUS] 3JEKTPOHHON (POpMBbI 3asBICHUS B
PIII'Y 6e3 HeEoOXOAMMOCTH MOIMOJTHUTEILHON MOJaYu 3asBJICHUS B KaKOU-JIHOO
MHOH (popMme.

dopmMaTHO-TTOTHYECKas IpOBEpPKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILIECTBJISIETCSI aBTOMATUYECKH TIOCJIE 3alOJIHCHHUS 3asBUTEIEM KaJI0ro W3
nojied ANEeKTPOHHOM ¢Gopmbl 3asiBieHHs. [lpu  BBISBIEHUH HEKOPPEKTHO
3aMOJIHEHHOTO TOJIA JEKTPOHHOU (POPMBI 3asBIICHUS 3aABUTENIb YBEIOMIISETCS O
XapaKTepe BBISABICHHOW OMIMOKKM U TIOPSIIKE €€ YCTPAHEHUsS TMOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIICHUSI HEMOCPEACTBEHHO B OJJIEKTPOHHOU dopme
3asIBJICHUSI.

ChopmupoBaHHOEe ¥ TIOANKCAHHOE 3asABICHUE W TMpUJaraeMpleé K HEMY
JOKYMEHTBl ~ HAIpaBIAIOTCA B aJAMHUHUCTpAldi0 bepE30BCKOro  CEIbCKOro
nocenenus nocpeacrtsoM PIITY.

39. Tlpu moctyrieHUM 3asiBIE€HUS B 3JIEKTpOHHOU (opme uepe3 PIITY
CIIELUANIUCT, OTBETCTBEHHBI 3a TPUEM M  PETUCTPALMI0  JIOKYMEHTOB,
OCYILIECTBIISIET TIPUEM 3asIBJICHUS U JOKYMEHTOB (CBEJIEHUI) C YUYETOM CIIEAYIOITUX
O0COOCHHOCTEH:

1)  odopmiser 3asBIEeHUE U DJIEKTPOHHBbIE O0pa3bl MOJYYEHHBIX OT
3asiBUTENS] JIOKYMEHTOB (CBENIEHUI) Ha OYMa)KHBIX HOCUTENSX, 3aBEPSET HUX
HAJIMChIO «KONUS BEpHa», JaTOH, MOJANKMCHIO M TME€YaThiO0 aJIMHUHUCTpALUU
CTenaHOBCKOTO CEIbCKOTO MOCEICHUS;

2)  perucTpupyer 3asBICHHE B JKypHaje peructpanuu Peructpanms
3asBJIeHUs, COOPMUPOBAHHOTO M OoTHpaBiaeHHOro uepe3 PIII'Y B BeIXOmHBIC THH,
npa3AHUYHBIC AHH, TIOCIE OKOHYAaHUA pabodero AHS COrjiacHO rpaduky paboThI
(HauMeHOBaHUE OpraHa MECTHOTO CaMOYMNpaBJ€HUs), MPOU3BOJUTCA B
cieayronui pabouunii 1eHb;

3)  1TpoBepseT JEUCTBUTEIHLHOCTh YCWICHHOW KBadu(UIIMPOBaAHHOMN
AJIEKTPOHHON TMOJIMUCH 3asiBUTENS, MCIOJB30BAaHHOM TIpU OOpalieHuu 3a
MOJIy4YEHUEM MYHUITUTIATILHON YCITYTH.

B pamkax mpoBepku JEHCTBUTEIBHOCTH YCHJIEHHON KBaJIM(PUIIMPOBAHHOU
ANIEKTPOHHON TOJAMUCHU 3asBUTENSI OCYILECTBISCTCA TPOBEpPKAa COOJIIOACHHUS
CJICIYIOIIHUX YCJIOBHM:

KBTU(PUITUPOBAHHBIN cepTU(DUKAT KIt0Ua MPOBEPKU dIEKTPOHHOM MOIUCH
(manee - kBanMUIMPOBAHHBIA CepTU(PUKAT) CO3/]aH U BBIJIAaH aAKKPETUTOBAHHBIM
YIAOCTOBEPSIIOIIUM LIEHTPOM, AaKKpEeAUTAIUsi KOTOPOro JEHCTBUTENIbHA Ha JEHb
BBIJIa4M YKa3aHHOTO cepThu(dukara;

KBATU(UIIMPOBAHHBIN cepTU(UKAT ACHCTBUTEIICH HA MOMEHT IOJIHUCAHUS
3asBJICHUSI W TPWIAraeMblX K HEMY JTOKYMEHTOB (IIPM HAJIMYUMU JOCTOBEPHOM
nHpoOpMallMi O MOMEHTE TMOJIMUCAHUS 3asBJICHUS M TMpPUJIaraéMbIX K HEMY
JOKYMEHTOB) WJIM Ha JICHb TPOBEPKU JACHCTBUTEIHHOCTH  YKa3aHHOTO
cepTudUKaTa, €CIM MOMEHT MOJINUCAHUS 3asBJICHUS U TPUJIAraeéMbIX K HEMY
JOKYMEHTOB HE OIIPEJIETICH;



UMEETCSl  MOJOXUTENbHBI  pe3yJbTaT MPOBEPKH  MPUHAJICHKHOCTH
BIIAJICNIBIYy KBATH(PUITMPOBAHHOTO cepTU(UKATA YCUIICHHON KBaTU(DUIIMPOBAHHOMN
DJEKTPOHHOM IOANMCH, C TIOMOIIBK0 KOTOPOM IOAIMCAHO 3asBJIICHUE U
npujaraéMble K HEMY JOKYMEHTHI, U TOJATBEPKICHO OTCYTCTBUE WM3MEHEHUH,
BHECEHHBIX B 3asBJICHUE M IMpUJAraéMble K HEMY JOKYMEHTHI IOCIE €€
noAanucanus. IIpy 3ToOM mpoBeEpKa OCYHIECTBISIETCS C MCIIOJIB30BAaHUEM CPEJIICTB
AJIEKTPOHHOM  TIOANUCH,  MOJYYMBIIMX  TOATBEPXKICHHUE  COOTBETCTBUS
TpeOOBAaHMSIM, YCTAaHOBJIEHHBIM B COOTBETCTBUU C DenepalibHbIM 3aKOHOM
or 6 arpenst 2011 roma Ne 63-O3 «OO06 d>I€KTPOHHOM MOIMHUCHY», H C
UCIIOJIb30BaHUEM KBaJU(UIUPOBAHHOTO cepTudUKaTa JHIa, MOAMKUCABIIETO
3asBJICHUE U MPUIIAraeMbl€ K HEMY JTOKYMEHTHI;

YCWICHHAs] KBaTU(UIIMPOBAHHAS JJIEKTPOHHAS TOJIMUCh HUCIOJB3YETCS C
Y4E€TOM OTPAaHUYCHUH, COAEPIKAMUXCS B KBATM(PUITUPOBAHHOM cepTU(UKATE JTUTIA,
MOANUCHIBAIONIETO 3asBJIICHUE W MpPUJIaraeMble K HEMY JOKYMEHTHI (€CIu TaKue
OTPAaHUYECHUS YCTAHOBJICHBI).

[IpoBepka ycuineHHON KBamu(UIIMPOBAHHON SJEKTPOHHOW MOJMUCH MOXKET
OCYILECTBIISITBCA CaMOCTOSITENIBHO C  MCIOJIb30BAHUEM HMMEIOIIMXCS  CPEJICTB
ANIEKTPOHHOM TOJNUCHA WU CPEJICTB HMH(POPMALMOHHOM CHCTEMBI TOJOBHOTO
YAOCTOBEPSIOLIETO LEHTpPa, KOTOpas BXOJIUT B COCTaB HMHQPACTPYKTYphl,
oOecrieunBaroen UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJEHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, UCIIOJB3YEMBbIX JIJIsl TIpeocTaBienus ycuyr. [IpoBepka
YCWJICHHOW  KBaNU(UIMPOBAHHON  AJIEKTPOHHOW MOJMUCH  TAKKE  MOXKET
OCYHIIECTBJISATBCS C HCIOJIb30BAHUEM CPEJICTB HMH(POPMAIIMOHHON CUCTEMBI
AKKPEAUTOBAHHOI'O YIOCTOBEPSIOLLIETO LIEHTPA;

B cnydae, ecnu B pe3ynbTaTe MpOBEPKHU YCWICHHOW KBATM(PUITMPOBAHHOU
AJIGKTPOHHOM TOAMMCH BBISIBICHO HECOOJIOCHHE YCTAHOBJICHHBIX cTaTtbed 11
®enepanbHoro 3akona ot 6 ampens 2011 roga Ne 63-D3 «OO0 351€KTPOHHOM
MOANUCH» YCIOBUU TMpU3HAHUS €€ JEUCTBUTEIBHOCTH, CIEIHUAIUCT, B JICHb
3aBEpIICHUS IMPOBEACHHUS TAaKOW MPOBEPKU MNPUHHUMAET peuieHue 00 OTKa3e B
MpueMe K PacCMOTPEHHUIO 3asBIICHUS U TPUJIaraéMbIX K HEMY JOKYMEHTOB M
HaIpaBiseT 3asBUTENI0 YBEIOMJIEHHME 00 3TOM B BJIEKTPOHHOU ¢dopme C
yKa3zaHueM MyHKTOB ctatbi 11 ®denepanpHoro 3akoHa ot 6 anpens 2011 roga Ne
63-O3 «OO0 >IEKTPOHHOW TMOJIMUCHY», KOTOPHIE MOCIYXWUIHM OCHOBAHHEM IS
NPUHATHS YKA3aHHOTO PEILICHMUS.

VYkazaHHOE yBEJOMJICHHE TIOJIIMUCHIBACTCS YCUJICHHON KBAaTU(UIIMPOBAHHOM
ANEKTPOHHON MOAMMUCHI0 CHEIUATUCTAa W HAIpPAaBISETCS MO aApecy AIEKTPOHHOMN
mouThl 3asiBUTENs. [locie momyueHus yBeIOMIICHHS 3asiBUTENb BIIpaBe 0OpaTUTHCS
MIOBTOPHO C 3asiBJICHUEM O MPEJOCTABICHUU TOCYyAapCTBEHHON YCIyTH, YCTPAHUB
HapylIeHUsl, KOTOPbIC TMOCITYXWJIM OCHOBaHUEM [JIi OTKa3a B TMpUEME K
PAaCCMOTPEHNIO IEPBUYHOTO 3asIBJICHHUSI.

B ciyuae, ecnu B pesynbTaTe MPOBEPKU YCUJICHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHOM TOJIMUCU BBISIBJIEHO COONIIOJICHHE YCTAHOBJIEHHBIX YCIOBUH
IIPU3HAHUS €€ JIEUCTBUTEIBbHOCTH, YBEIOMJISIET 3asSBUTENSI IIyTEM HAIPABIICHUS
AIIEKTPOHHOM pACMUCKU B TOJYYEHUM 3asBICHUS M JOKYMEHTOB B (opme
ANEKTPOHHOTO JOKYMEHTA, MOJAMKUCAHHOTO AJIEKTPOHHON MOANKUCHIO CIEHHAIINCTA,



OTBETCTBEHHOTO 3a MPUEM MU PErUCTPalUI0 JIOKYMEHTOB (Jajiee - 3JIEKTPOHHAas
pacnucka). B 31ekTpoHHON pacnucKke YKa3blBatOTCS BXOASIINN PErucTpaliOHHbIN
HOMED 3asBJICHHS, J1aTa IOJIYyYECHUs 3asBICHUS W IIEPECUCHb MPEICTABICHHBIX
3asBUTEJIEM JIOKYMEHTOB B 3JICKTPOHHOM BHUJIE. DJIEKTPOHHAS PACIHCKA BBIIACTCS
IIOCPEACTBOM OTIIPAaBKM COOTBETCTBYIOLIETO CTATyCa IO aApPECy dJIEKTPOHHOMU
MTOYTHI WJIM B JIMYHBIN KaOuHeT 3asgButeiisa B PIITY;

4) nepenaet (ykazamov, KOMY nepeoaemcs) 3apeTUCTPUPOBAHHBIA KOMIUIEKT
JIOKYMEHTOB.

40. Pe3ynbTaToOM HCHOJHEHHUS AAMUHUCTPATUBHON MPOLETYpPHI SIBIAECTCS
IPUEM U PETUCTPALIUS B )KypHAJE 3adBJICHUS O MPEIOCTABICHUH MYHHIIMIIAIbHON
YCIYyTH W Tiepeada ero ¢ KOMIUIEKTOM JOKYMEHTOB B aJMUHUCTPAIMIO JHOO
HalpaBJeHUE 3asABUTEII0 B DJCKTPOHHOUW ¢dopMe yBeAOMIIEHHS 00 OTKa3e B
MIPUEME K PACCMOTPEHHUIO 3asBJIEHUS U IIPUJIAra€MbIX K HEMY JIOKYMEHTOB.

41. MakcuManabHbIi CpPOK WCIHOJHEHUS aJIMUHUCTPATUBHBIX JIEUCTBUMI
cocTaBisieT 15 (MUHYT, 4acoB).

MakcUMalIbHBIM  CPOK  HCIOJHEHHsS AIMHHHMCTPATUBHOM INPOLELYpPHI
coctaBysieT 1 pabouuit 1eHb.

UctpeboBanne 10KyMeHTOB (CBEJICHHI ), HEOOXOAUMBIX JIJIs
PEAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, M HAXOIAIIUXCS B PACTIOPSHKCHUT
JPYTHUX OPTraHOB U OpTaHU3aINI

42. OcHoBaHMEM I  Hadaja  aJMHUHUCTPATUBHOW  MOPOLEAYPbI
UCTpeOOBaHMSI JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS MYHULUIIATbHON
YCIYIM M HaXOASAIIMXCA B PACHOPSDKEHHHM JIPYTMX OPraHOB M OpraHu3anuil (B
cllydae HEOOXOJWMOCTH) SIBJISETCA TOJY4YEHHE CIIEHUAINCTOM HEMOJHOTO
KOMILJIEKTA JOKYMEHTOB 3asSBUTEJIS.

43. Coeumanuct odopmisieT U  HampaBisieT B  COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSIIKOM MEKBEIOMCTBEHHOI'O B3aUMOCHCTBUS 3aPOCHI:

1) B ®denepanbHyto ciy)0y ToCyIapCTBEHHOM perucTpanuu, Kajgactpa U
kaprorpadpun  (Pocpeectp) s monydyeHuss  cBeneHuid  u3  EgunHoro
rOCyJJapCTBEHHOIO0 peecTpa HEIBMKUMOCTH 00 OOBEKTaxX HEJIBUKUMOCTH,
CBeJIcHuM 00 OTCYTCTBMU B EJMHOM TrocyJapCTBEHHOM peecTpe HEABUKUMOCTH
CBEJICHUM TI0 OOBEKTY aJipecaluy;

2) B aAMMHHCTpALMIO ['aTMucKOro MyHUIIMIIATBHOTO PaiioHa JJIsl OJyUYeHUs
CBEJCHUN, COAEpXAIIUXCS B pa3pelieHUd Ha CTPOUTEIBCTBO OOBEKTa,
pa3peleHu Ha BBOJ] 00BEKTa aJpecalliu B SKCIUTyaTallui0, CXEeME PacoIOKEeHUs
00BeKTa agpecalny Ha KaJacTPOBOM IUIaHE WJIM KaJacTPOBOW KapTe TEPPUTOPHH,
pELIeHUs] OpraHa MECTHOTO CAMOYIIPABJIEHHUS O MEPEBOJE JKUIOTO IMOMEIIEHUS B
HEXWIOE IMOMENIEHUE WM HEXWIOro MOMELIEHUS B KWIOE IMOMEIICHHE, aKTe
IMPUEMOYHON KOMHUCCHMM MpU NepeycTpoicTBe H (WIM) MEpPEIUIaHUPOBKE
MOMEIICHMS], TPUBOAAIIMX K OOpa30BaHHMIO OAHOTO M 00Jiee HOBBIX OOBEKTOB
azpecaluu;

44. IIuceMeHbIi MEKBEJOMCTBEHHBIN 3aIIPOC JOJKEH COACPKATH:



1) HauMeHOBaHME OpraHa WM  OPraHU3alMM,  HaMPaBISIOUIUX
MEKBEJOMCTBEHHBIN 3aPOC;

2) HauMMEHOBaHME oOpraHa WIH OpraHu3alMud, B aJpec KOTOPBIX
HANpaBJIsE€TCS MEKBEIOMCTBEHHBIN 3aIIpOC;

3) HaMMEHOBaHUE MYHHULMINAIBLHON YCIYTH, JUIsl MPEAOCTABICHUS KOTOPOH
HEOOXOJIMMO TpeACTaBiIeHUE TOKyMeHTa U (uiau) uHdoOpMaluu, a Takke, eCiIu
uMeeTcs, HoMep (MIECHTU(HUKATOpP) TAKOM YCIyrd B PEECTpe MYHHUIMNAIbHBIX
yCIyr,

4) yka3zaHWe Ha TOJIOKEHHS HOPMATUBHOTO IPABOBOTO aKTa, KOTOPBIM
YCTaHOBJIEHO TPEJICTaBlICHUE IOKyMeHTa W (Wiu) MHPOpMaluu, HEOOXOIUMBIX
JUTSL IPEAOCTABIICHUSI MYHUIIMNIAIBHOM YCIIYTH, U yKa3aHUE Ha PEKBU3UTHI TAHHOTO
HOPMaTHUBHOT'O IIPAaBOBOIO AKTA;

5) cBeneHus, HEOOXOAMMBIC HJIsi TPEJACTABICHUS JTOKyMEHTa U (WJIN)
uHbopMaImy, YCTaHOBJICHHBIE aIMUHHUCTPATUBHBIM periaMeHTOM
MPEIOCTABJIEHNS] MYHULIUITAIBHON YCIIYTH, a TAK)KE CBEICHUS, MPEIYCMOTPEHHBIE
HOPMAaTUBHBIMU ITPABOBBIMU aKTaMH KaK HEOOXOJIUMBIE JIJIsl MPE/ICTABICHUSI TAKUX
JOKyMEHTa U (Uiin) uHpopMaimy;

6) KOHTakTHas  uwHbOpMauMs  JJiS  HamOpaBjieHUs  OTBETa  Ha
MEKBEJOMCTBEHHBIN 3aPOC;

7) nata HanpaBJICHUS] MEKBEJIOMCTBEHHOIO 3aIpOCa;

8) damunusi, uUMs, OTYECTBO M JOJDKHOCThH JIMIA, MOATOTOBHUBIIETO MU
HAIPABUBIIETO MEXBEJIOMCTBEHHBIN 3alpoc, a TakkKe HOMEp CIIy»KeOHOro
tenedoHa U (UITK) aJIpec IIEKTPOHHOM MOYTHI JAHHOTO JIUIIA TS CBSI3H;

9) wundopmanus o ((akTe TMOMYyYSHHUS COTrJacus OT 3asgBUTEISA O
MpeacTaBlIeHn MHGOPMAIMK, JOCTYN K KOTOPOW OrpaHudeH ¢eaepanbHbIMU
3aKoHaMK (TIpY HAMPABJICHUU MEXKBEJOMCTBEHHOTO 3aIpoca O IMPeCTaBICHUN
uH(pOpMAaIUH, TOCTYT K KOTOPOU orpannyeH (enepabHbIMUA 3aKOHAMU).

45. Tlopsinok HampaBiEHUs] MEXBEIOMCTBEHHOIO 3aIpocCa, a TaKKe COCTaB
CBEJICHHM, KOTOPbIE HEOOXOIUMBI JJIsl MPEOCTABICHUSI MYHULIMIAIBHON yCIIyTH,
OIPENIEIISIFOTCA TEXHOJIOTUYECKOU KapTOM MEXKBEIOMCTBEHHOTO B3aUMOJIEHCTBUS.

HanpaBneHnne  MEXBEIOMCTBEHHOTO  3alpoca  OCYIIECTBIAECTCA B
AJICKTPOHHON (opMe TMOCPEJACTBOM EIUHON CHCTEMBI MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJICHCTBHUSI.

HampaBnenue  MeXBEJOMCTBEHHOTO 3ampoca B  OyMaXHOM  BHJE
JIOTYyCKAaeTCsl TOJIBKO B CJIy4a€ HEBO3MOXHOCTH HAIPaBICHUSI MEKBEJOMCTBEHHBIX
3alpPOCOB B JJICKTPOHHON (OpME B CBSI3M C IOATBEPKIACHHON TEXHHYECKOMN
HEJIOCTYITHOCTBIO WJIM HEPAOOTOCTIOCOOHOCTHIO B TEYEHHE CYTOK CEPBHUCOB OpraHa,
B KOTOpPBIA  HAmNpaBJsIeTCS  MEXKBEAOMCTBEHHBIM  3alpoc, 1O  ajapecy,
3apPETUCTPUPOBAHHOMY B E€IWHOW CHCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

B ciyuae oOpareHust 3asBUTENs 3a MOJTYUYCHHEM MYHUIUMIAIBHOU YCIyTH
nocpenctsoM PIII'Y emy HanpaBisieTcss yBeJoMJIeHHE O (akTe OTIPaBKU
MEXKBEJIOMCTBEHHBIX 3aIPOCOB.

46. Ilpu mocTymjae€HMM OTBETOB Ha 3alpoChl OT OPraHOB M OpraHU3alMi
CHEUHUAIACT aIMUHUCTPALIUN:


consultantplus://offline/ref=15A9E01D12500840C3ADE984937F3F8176A0F50FDEC7D0D7FC028965EB64BCD07B7A7D6F93F09FV2M2I
consultantplus://offline/ref=15A9E01D12500840C3ADE984937F3F8176A0F50FDEC7D0D7FC028965EB64BCD07B7A7D6F93F09FV2M2I

JOYKOMIUJIEKTOBBIBAET JIeJI0 TOJYYEHHBIMHM OTBETaMHU Ha  3aIlpoOChl,
opopMIICHHBIMH Ha OyMa)XHOM HOCHTENIe, a TaKXe B 00pa3e AIEKTPOHHBIX
JIOKYMEHTOB (MY HAJIMYUU TEXHUYECKUX BO3MOXKHOCTEN);

BHOCUT cojiepkaiiytocs B Hux wuHpopmanuwo (cBenenus) B AUC (mpu
HaJIMYUU TEXHUYECKUX BO3MOKHOCTEN);

BHOcUT B AUC cBeneHUs 0 BBINOJHEHUU aIMUHHUCTPATUBHON MPOIEAYPhI
(Tpu HATMYUK TEXHUYECKUX BO3MOXKHOCTEH ).

nepenaeT JeJ0 CIEUHAINCTY, OTBETCTBEHHOMY 3a SKCIEPTU3Y JTOKYMEHTOB
(cBeneHwmil), HEOOXOAUMBIX JJIs MIPEAOCTABICHUS MYHUIIUIIAILHON YCIYyTH.

Pe3ynbTaToM UCHONHEHUS AJIMUHUCTPATUBHOW MPOUEAYPHI  SABISIETCS
UCTpeOOBaHME IOCPEJICTBOM CHUCTEMBI MEKBEJOMCTBEHHOTO B3aMMOJICHCTBHUS
HEOOXOJMMBIX JIOKYMEHTOB (CBEJCHHI) M TepeAadya KOMIUIEKTa JOKYMEHTOB
CHELUATNCTY OTBETCTBEHHOMY 3a 3KCIIEPTU3Y JOKYMEHTOB.

47. MaxkcuMalIbHBI CpPOK BBIMOJHEHHS] aJMUHUCTPATUBHBIX JEUCTBUI
cocrasisier 100 gacos.

MakcUMaNIbHBIA  CPOK  BBINIOJHEHHS]  AJIMUHUCTPATUBHOW  IPOLETYPHI
COCTaBJsIeT 5 pabouux JAHEH.

DKcrepTr3a JOKyMEHTOB
48. OcHOBaHUEM JIJIA Hayajla aIMUHUCTPATUBHOMN MPOIIEAYPHI IKCIIEPTU3BI
JIOKYMEHTOB 3asIBUTEJIS SIBJIACTCS MOJTYUYEHUE CIIEUATUCTOM, OTBETCTBEHHBIM 32
SKCIEPTU3Y JTOKYMEHTOB, KOMIUIEKTA JOKYMEHTOB.”

49. Cneunanuct, OTBETCTBEHHBIN 3a SKCIIEPTU3Y TOKYMEHTOB:

1) ycTraHaBiuBaeT npeaMeT 0OpaIeHus 3asiBUTENS;

2) dopMupyeT JIMYHOE JEN0 3asBUTENS, KOTOPOE MPEJCTaBIsSeT COOOMU
COpOIIIOPOBAHHBIA W TOAIIMTBHIA B OOJIOKKY JUYHOTO Jeia KOMILIEKT
JIOKYMEHTOB, MPE/ICTABIICHHBIX 3asBUTEIIEM.

50. OcymectBisis pacCMOTPEHUE JOKYMEHTOB 3asBUTEISI, CIECIUAIINCT,
OTBETCTBEHHBIN 32 IKCIEPTU3Y JOKYMEHTOB:

1) ycTaHaBiIMBaeT MPUHAIIC)KHOCTD 3asIBUTENSL K KATETOPUHU JIUI], UMEIOIIINX
MIPaBO Ha MOJIYYCHHE MYHUIUTIAILHON YCITYTH;

2) MpoBepseT HAIMYMUE Yy 3asABUTEIISI MOJHOMOYMN Ha MPaBO OOpAIICHUS C
3asiBJICHMEM O TMPEAOCTABICHUM MYHUILMIIAILHON yClIyru (B cllydae, Korga c
3asiBJICHHEM OOpalaeTcs npeacTaBuTeb 3asBUTENN);

3) mpoBepsieT HaIU4Me W MPaBUIBLHOCTH OQGOpPMIICHUS JIOKYMEHTOB B
COOTBETCTBUM ¢ TMyHKTamu 15, 16, 18 HacTosimero aaMUHUCTPATHBHOIO
pErJIaMEHTa;

4) ompenensieT BO3MOXHOCTh TPUCBOCHUS OOBEKTY aJapecaliuu aapeca WiIH
aHHYJIMPOBAHUS €r0 aJpeca;

5) npu HEOOXOIMMOCTH MPOBOJUT OCMOTP MECTOHAXOXKIEHUS OOBEKTa
aJipecaluu.

51. Ha ocHOBaHMM aHanu3a KOMIUIEKTa JOKYMEHTOB 3asBHUTENsA (B T.U.
JIOKyMEHTOB (CBEJICHHUI), TOJYYEHHbIX B pe3yJbTaTe MEXBEIOMCTBEHHOTO

3ecnu B HOPMATUBHOM IIPABOBOM aKTEC YKa3adHa KOHKPETHAA JOJDKHOCTH CICUAINCTA, TO YKA3aTh 3Ty AOJLKHOCTD



WH()OPMAITMOHHOTO B3aWMOJICHCTBUS), YCTaHABIMBAET OTCYTCTBHE (HAIUYUE)
OCHOBAHMM JIJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIIAIbHOM YCIyTH.

52. Ilpu OTCYTCTBMM OCHOBAaHMM [JIi OTKa3a B MPEIOCTaBICHUU
MYHULIUNAIBHOM  yCIYTM, MPEIyCMOTPEHHBIX IYHKTOM 24  HAacTOAILIETOo
aIMUHHACTPATUBHOTO PETJIAMEHTA, CHEUHUAINCT, OTBETCTBEHHBIM 3a JKCIEPTU3Y
JOKYMEHTOB, OCYIIECTBJISET NOATOTOBKY ITPOEKTAa PEHIEHUs aJIMHHUCTpauuen
Bbepé30BCcKOro CenbCcKOro MoCesieHusl O MPUCBOCHUM aapeca OOBEKTY aJpecaluu
WIM aHHYJMPOBAaHUU €ro ajapeca mo ¢GopmMe corjacHo mnpuiokeHuto Ne K
HACTOSIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY

53. Ilpm HaiMuuM OCHOBAHMM [ OTKa3a B MPEIOCTABICHHUU
MYHULIMNAIBHOW  YCIYI'M, IPEIyCMOTPEHHBIX IIYHKTOM 24  HacTOSILEro
aAMUHUCTPATHUBHOTO PEIJIAMEHTA, CIELUAIUCT, OTBETCTBEHHBIA 3a 3KCIEPTU3Y
JOKYMEHTOB, OCYIIECTBJIIET MOJATOTOBKY TIPOEKTa peuieHuss o0 OTka3e B
IPUCBOCHUU OOBEKTY ajpecalu ajpeca WM aHHYJIUPOBAHUHU €ro aapeca IO
dbopme, yrepxknennon [Ipukazom Munduna Poccun ot 11.12.2014 No 146H.

54. Cnenuanuct, OTBETCTBEHHBIM 3a JKCIIEPTHU3Y JOKYMEHTOB, IPOBOIUT
COIJIaCOBaHMUE MOATOTOBIEHHOIO B COOTBETCTBUM C IMMYHKTOM 52 1100 MyHKTOM 53
HACTOSILET0  AJMUHUCTPATUBHOIO  pErjJaMEHTa JOKyMEHTa B  IOpSJKE
JENONPOU3BOACTBA, YCTAHOBIEHHOTO B aJIMUHUCTpauunu bepE30BCKOTO CEeNbCKOIo
NOCEJNIEHUSI M TEPEAACT YKa3aHHbIE JOKYMEHTBI C JIMYHBIM JIEJIOM 3asBUTENS
PYKOBOJUTENO AaJMUHHUCTpALMM bBepE30BCKOTO  CENBCKOrO MOCENEHUS IJIs
NPUHSATHS PELICHHUS.

55. PesynbpraroM aaMHUHUCTPATUBHOW HPOLEAYPHI SBISETCA NOATOTOBKA
IIPOEKTa akTa aJIMHUHHCTpauuu bepé3oBckoro CEJIbCKOI0 IIOCEIEHUsA O
NPUCBOEHUU azipeca OOBEKTY aJpecalyl WM aHHYJIMPOBAaHUHM €ro ajapeca Ju0o
IpOeKTa pelIieHrs 00 OTKa3e B NPUCBOCHHM OOBEKTY aJpecallud ajpeca WiId
AHHYJIMPOBAaHUM €ro ajapeca M Iepefaya OJHOIO U3 YKAa3aHHBIX JIOKYMEHTOB C
JUYHBIM JI€JIOM 3asBUTENS PYKOBOJMTENIO aIMHMHUCTpauuu bepé3oBckoro
CEIBCKOTO MOCEJICHUS

56. MakcuManbHbId CpPOK BBINIOJHEHUS AJMWHUCTPATUBHBIX JEHCTBUI
COCTaBJISIET 7 4acCoB.

MakcumanbHbld  CPOK  BBITIOJIHEHHUS]  aIMUHUCTPATUBHON  MPOIEAYPHI
coctaBisieT 1 pabounii 1eHb.

[IpunsiTue pemenus o mpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHNUN)
MYHHUIUIIAIBHON yCIYTH

57. OcHoBaHUEM JUIsl Hauyaja aJMUHUCTPATUBHOW MPOLIEAYPHl MPUHATHSI
peuieHus o mpeaocTaBieHUd (00 OTKaze B MPEAOCTABICHUM) MYHUIUIAIBLHOU
YCIYTU SIBASIETCS TIOJYYEHUE PYKOBOAMUTENIEM aJMHUHHUCTpaiuu bep&3oBckoro
CEJIbCKOTO  IOCEJIEHUSl JIMYHOTO Jieda 3asBUTENsl M MPOEKTa pElICHUS
aAMUHUCTpalMu bepEé30BCKOro CenbCKOro MoceaeHuss O MNPUCBOCHUM aJipeca
00BEKTYy ajJpecaliuy Wid aHHYJIUPOBAHHUM €ro ajapeca JIMOO MpOeKTa pelieHus: 00
OTKa3e B MPUCBOCHUU OOBEKTY ajpecaluu ajpeca WIM aHHYJUPOBAHUU €ro
aapeca.



58. PykoBoauTenb aaMuUHHUCTpaniu bBepE30BCKOTO CENbCKOr0 IMOCEICHUS
OmnpeNeNiieT MPABOMEPHOCTh MpPEAOCTaBICHUs (OTKa3a B IMPEIOCTABICHUN)
MYHULIMIAIBHON YCITyTH.

59. Ecnmm mpoekT pemeHus aIMUHHCTPAlUu bepE30BCKOro CembCKoro
MOCEJICHHUSI O NPHCBOCHHUM ajJipeca OOBEKTY aJApecaldyd WU aHHYJIUPOBAHUH €ro
aapeca MO0 TPOEKT pelieHus 00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecarvu
ajgpeca WJIM aHHYJIMPOBAHUM €ro ajpeca HE COOTBETCTBYIOT TPEOOBAHUIM
3aKOHOJATENbCTBA, PYKOBOAMUTENb aAMUHUCTpalM bepE30oBCKOro cenbcKoro
NOCEJIEHUSI BO3BpAILAET €ro CHEUUAIUCTy, OTBETCTBEHHOMY 3a JKCIEPTU3Y
JIOKYMEHTOB, JJisl TIPUBEJICHUS B COOTBETCTBUE C TPEOOBAHUSIMU JICHCTBYIOIIETO
3aKOHOJATENbCTBA C YKa3aHUEM IIPUYHMH BO3BPATA.

Crnenuanuct, OTBETCTBEHHBI 3a O3KCIEPTU3Y [IOKYMEHTOB, IPUBOJIUT
YKa3aHHbIE B HACTOSIIIEM IyHKTE€ aJIMHHUCTPATUBHOIO pErjIaMEHTa IPOEKThI
JOKYMEHTOB B COOTBETCTBHE C ACHCTBYIOUIMM 3aKOHOAATEIBCTBOM M IEPENAECT
PYKOBOJUTENIO aJIMHHHCTpAaUUU bBepEé30BCKOrOo CEIbCKOr0 MOCENICHUS I
MOBTOPHOI'O PACCMOTPEHUS.

60. PykoBoautens anMuHucCTpaum bepE3oBCKOro cebCKOro MOCEICHHUS:

1) mpuHUMAaET pelleHrne O NPeJoCTaBIeHUH (00 OTKa3e B MPEIOCTABICHUN)
MYHULIUTATHHON YCITyTH;

2) TOANMCHIBAET TMPOEKT peuieHus aaMuHuUcTpanuu bepé3oBckoro
CEJIbCKOTO TOCEJIEHUSI O TPHUCBOCHUHM OOBEKTY ajpecalud ajpeca WiH
aHHYJIMPOBAaHUU €ro ajapeca JHUOO TPOEKT peuieHuss 00 OTKa3ze B MPUCBOCHUU
00BEKTy ajjpecallny ajpeca Wik aHHYJIMPOBAHUHU €r0 aJpeca;

3) mepemaer TMOMNMUCAHHBIE JAOKYMEHTHl W JIMYHOE JEJI0 3asBUTENS
CIELUUAIIUCTY, OTBETCTBEHHOMY 3a BblJIauy JTOKYMEHTOB.

61. Pe3ynbTaToM aaMUHHCTPATHUBHOM MPOUEAYPHl SBISIETCS MPUHSITHE
pelieHusi O TpenocTaBieHnu (00 OTKa3e B MPENOCTABICHWH) MYHHIIMIIAIbLHOU
YCIyrM W Mepefadya CHEUUaINCTy, OTBETCTBEHHOMY 3a BblJady JIOKYMEHTOB,
JUYHOrO Jiefla 3asBUTENS W aKTa aJMUHUCTpaluud bepE3oBCKOro CceabCcKoro
MOCEJICHHUsI O TPHCBOCHHUM aJipeca OOBEKTY aJpecaldyd WU aHHYJIUPOBAHUH €rO
aapeca auO0 perieHuss 00 0TKa3e B MPUCBOCHUM OOBEKTY aApecaluy ajipeca WiH
aHHYJIMPOBAHUU €ro ajpeca.

62. MakcuMaJIbHbIi1 CpPOK BBINIOJHEHUS AJMHHUCTPATUBHBIX JCUCTBUM
COCTaBJISIET 7 YacoB.

MakcumanbHblii  CPOK  BBINOJIHEHUS  aJMHUHUCTPATUBHOW  IPOLIEAYPHI
coctaBysier 1 pabouuii neHb.

Bbi1aya JOKyMEHTOB 110 pe3yJbTaTaM MpPeIOCTaBICHUS MyHULIUIAIBHOU
yCIyTH

63. OcHoBaHMEM JUIsI Havajla MPOLEAYPH! BbLAAYM JTOKYMEHTOB SIBIISETCS
MOJIyYeHUE CIEeLHATIMCTOM, OTBETCTBEHHBIM 3a BbIAAUy JIOKYMEHTOB, JIMYHOTO
JieNa 3asBUTENS U PELIEHUS aIMUHUCTpalnuu bepEé30BCKOro CeabCKOro MocesIeHus
O IIPUCBOEHUU aJipeca OOBEKTY aJlpecalluy WIM aHHYJUPOBAaHUU €ro ajapeca Ju0o



pemieHuss 00 OTKa3e B NPUCBOGHUH OOBEKTYy ajpecallud ajapeca WU
AHHYJIMPOBAHUU €ro ajpeca.

64. Criennanuct, OTBETCTBEHHBIN 3a BbIJIaYy JOKYMEHTOB:

1) peructpupyeT TOKyMEHT O MPEAOCTABICHUU, OTKAa3€ B MPEAOCTABICHUN
MYHULIMIAIBHON YCITyTH B )KypHAJIE;

2) oOecrieynBaeT BHECEHHE PEIICHHS] O MPUCBOCHUHM OOBEKTY aJpecalvu
aZpeca WIM aHHYJIMPOBAHUU €ro aJpeca B FOCYJAapCTBEHHBIN aJApECHBI pEECTp B
TeyeHue 3 pabouyux JAHEW CcOo JHS TPUHATUS pEeUIeHUus O MPeAOoCTaBICHUU
MYHUIUIIAIBHON yCIIyTH;

3) yBenomiseT 3asBUTENs OO0 OKOHYAHMU XO0Ja MPEAOCTaBICHUS
MYHHIIUTIAIBHONU YCIYTU OJIHUM U3 CIIOCO0OB: 1O Tenedony, hakcy, 3JIeKTPOHHOM
MOYTE WU IMMOCPEACTBOM OTIIPABKH COOTBETCTBYIOIIETO craTyca uepe3 PIIT'Y;

4) BpydYaeT 3asBUTENIO JUYHO II0J] PACHHUCKY, HANpPABISIET MOYTOBBIM
OTHPABJICHUEM C YyBeAOMJIEHMEM O pocrtaBke wuinu B PIII'Y  pmokyment o
MIPEJIOCTABIECHUH YCIYyTH JTM0O JTOKYMEHT 00 OTKa3€ B MPEJOCTABICHUH YCIYTH;

5) mepenaer neno CHEUUATUCTY, OTBETCTBEHHOMY 3a JAEJIONPOU3BOJCTBO,
JUISl TIEPEAYH €TO B APXUB.

B cmywae mocrymnenus 3agBiueHus  4depe3 MODL[, cmenumanucr,
OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, NEPEAAET PE3YIbTAT MYHHIMIAIBHON
YCIIYTH B YCTaHOBJIEHHOM Mopsiike B ML st BbIIauM 3asiBUTEITIO.

65. Pe3ynpTaTOM aIMHMHHMCTPAaTUBHON IIPOLIEAYPHI SIBISIETCS BPYYEHHE
3asBUTEJIIO JINYHO JIMOO HANpaBiIeHHE OYTOBBIM OTIPABICHUEM C YBEIOMIICHUEM
o nocraBke minu B PIII'Y pemenus aamuuuctpauun bepE30BCKOro CenbCKOro
MOCEJICHUSI O MPUCBOCHUHM OOBEKTY ajpecalyy ajgpeca WIM aHHYJIUPOBAHUU €ro
azapeca b0 pemieHus: 00 0TKa3ze B MPUCBOCHUU OOBEKTY aJipecalliy ajapeca WiH
AHHYJIMPOBAHUU €ro ajpeca.

66. MakcuManbHbId CpPOK BBINIOJHEHNs AJMWHUCTPATUBHBIX JEHCTBUMI
COCTaBIISI€T 25 MUHYT (4acOB).

MakcUMalIbHBIM  CPOK  BBINIOJHEHHS]  AJIMUHUCTPATUBHOW  IPOLETYPHI
cocraBisger 11 paGoumx nHEW cO JHS HCTEUEHUS CpPOKa, yKa3aHHOro B ab3ale
IIEPBOM IIyHKTa |2 HacTOAIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.

67. B cinyuae oOHapyXeHHsS ONEYaTOK M ONIMOOK (J1ajee — TEXHUYECKUE
OIIMOKHM) B BBIJAHHBIX B PE3YyJIbTAaTE IMPENOCTABICHUS MYHULUIAIBHON YCIyTH
JOKYMEHTaX, 3asBUTENIb HANpPABIAECT B agpec aJMHUHHUCTpauuu bepE30BcKOro
CEJIbCKOT'O IOCEJIEHUSI 3asiBICHHE 00 HCIPaBJICHUU JOIMYIIEHHBIX TEXHUUYECKUX
OIMOOK C TMPWIOKEHUEM OpHUIMHala JOKYMEHTAa, BBIIAaHHOTO B pE3yJbTaTe
IIPENOCTABIEHN MYHUIUITIAJBHON YCIYTH.

3asiBJI€HUE B MOPSIKE, YCTAHOBIEHHOM MHCTPYKLMEN MO JIE€TONPOU3BOJICTBY
agMUHHCTpanvern  bepE€30BCKOTO  CEbCKOTO  MOCENICHMs, IIepelaercs Ha
pPacCMOTPEHHE CHELHAINUCTY, OTBETCTBEHHOMY 3a OG(OpMIIEHHME U BblAady
JOKYMEHTOB.

Cpoxk paccMOTpeHMss H  BbLAAYM JOKYMEHTOB C  HCIPABICHHBIMU
TEXHUYECKUMHU OLIMOKaMH HE MOKET NpPEeBBIIATh 5 pabouyux JHEH ¢ MOMEHTa
pEerucTpanuu 3asBJICHHUS.



Kanoba 3asBuUTENs HA OTKAa3 aJAMHHUCTpanuu bepE€30BCKOTrO CelbCKOro
MOCEJICHUSI JOJDKHOCTHOTO JIMIA aJMHUHUCTpalu bepE30BCKOro  CembCcKOro
MOCEJICHUS, B UCHPABICHUU JOMYIICHHBIX TEXHUYECKUX ONIMOOK B BBIJAHHBIX B
pe3yibTare NPEeAOCTABICHUS MYHUIMNAIBHOM YCIyrd JIOKYMEHTax Ju0o
HAPYLICHUE YCTAHOBJIEHHOIO CPOKa TAKUX HWCIPABICHUM pPACCMATPUBACTCS B
MOPSIAKE, YCTAHOBJIEHHOM  pas3feliOM 5  HACTOSIIETO aJAMUHUCTPATUBHOTO
pErIaMeHTa.

Paznen 4. [lopsinok v popMbl KOHTPOJIS 32 IPEIOCTABICHUEM
MYHUIUTIATHHOM YCITYTH

68. Texkymuii KOHTpPOJIb COONIOACHHUS U HCIOJIHEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMLIAMHM aIMUHUCTpalMd bBepE30BCKOrO CEbCKOro IMOCENEHUS
MOJIOKEHUI HACTOSAIIEr0 aMUHUCTPATUBHOIO PEIVIAMEHTA U MHBIX HOPMAaTHBHBIX
IIPaBOBBIX  AKTOB, YCTAaHABJIMBAIOIIMX TpPeOOBaHUS K  IPEJOCTaBIICHUIO
MYHUIUNIATBHOW YCIYTH (J1ajee — TeKYLIUHA KOHTPOJIb), OCYIIECTBIIAECTCS TJIaBOU
aAMUHUCTpalMi bep€30BCKOro CenbCKOro MOCEIeHUs, a B IEPUOJL €T0 OTCYTCTBHUS
WCIIOJIHSIIOIIMM ~ OOSI3aHHOCTU  PYKOBOJUTENS aJAMUHHUCTpauuu bepé3oBckoro
CEJIbCKOTO TIOCENEHUs

69. Texkyuuii KOHTPOJb OCYILIECTBISETCA IMyTEM IMPOBEJACHUS MPOBEPOK C
LEJIbI0 BBIBIICHUS W YCTPAHCHUS HApyLICHUH IIPAaB 3asABUTEIICH, & TAK)KE HHBIX
3aMHTEPECOBAHHBIX JIHI] (TpaXkJlaH, UX OObEIMHEHUIN U OpraHu3alui, YbH IpaBa U
3aKOHHBIE MHTEPEChl HAPYLIEHbl MPH MPEJOCTABICHUM MYHHUIMNAIBHONW YCIYTH)
(mamee — 3aMHTEPECOBAHHBIC JIMIA), PACCMOTPEHHMs, NOATOTOBKM OTBETOB Ha
oOpallieHus 3asBUTEIEH U 3aMHTEPECOBAHHBIX JIUII.

70. TIpoBepku MOTYT OBITh IUIAHOBBIMH - OCYIIECTBISITHCS HAa OCHOBaHHUH
IIporpamMMm MPOBEPOK - M BHEIUIAHOBBIMU. lIpu mpoBeneHMHM MPOBEPKU MOTYT
paccMaTpUBaTHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIBHON
YCIYIM - KOMIUIEKCHBIE MPOBEPKU, WM OTAEJIbHBIE BOMPOCHI - TEMATHYECKUE
MIPOBEPKHU.

BHemnanoBasi mpoBepka MPOBOJUTCA B CBSA3M C KOHKPETHBIM OOpallieHueM
3asIBUTEIIS], TOCTYIUIEHHEM UH(OPMAIIMK OT 3aMHTEPECOBAHHBIX JIUI] O HAPYIICHUH
JEUCTBYIOLIETO 3aKOHOJATENBCTBA IIPH NIPEAOCTABICHUN MYHULIUMIIAIbHOW YCIIYTH.

71. KoHTpOousb 3a MOJHOTOM M Ka4yeCTBOM IIPEIOCTaBICHUS MYHHLIMIIAIIBHON
YCIIYTH BKJIOUAET B ceOsi:

- TPOBEACHUE CIYKEOHBIX IMPOBEPOK B Clydyae IMOCTYIUIEHHs Xajlo0 Ha
nevctBus  (Oe3geiicTBHE) — JTOJDKHOCTHOTO — JIMIIA  NPU  HPEAOCTaBICHUU
MYHULUIIATBbHON YCIYTH;

- BBISIBJICHUE U YCTpaHEHUE HAPYIICHH MpaB Ipa)KaaH, IOPUINIECKUX JIULL,
WHJUBUY AJIbHBIX PEIIPUHUMATENIEH.

72. Jlns mpoBeneHus MPOBEPKU (POPMHUPYETCS] KOMHCCHS, JEATEIbHOCTb
KOTOPOM OCYILIECTBISIETCS B COOTBETCTBUU C IIJIJAHOM IIPOBENEHHUS TMPOBEPKHU.
CocTaB KOMUCCHU U TUTaH MPOBEACHUS TPOBEPKHU YTBEPHKAAIOTCS PACIIOPSKEHUEM
aAMUHUCTpalMK. Pe3ynbTarhl NeATeNTbHOCTH KOMHUCCHUU O(QOPMISIIOTCS B BUJE



CIIPaBKH, B KOTOPOM OTMEUYAIOTCS BBISBJIICHHBIE HENOCTATKU U MPEIIOKEHUS IO UX
ycTpanenuto. CripaBka MoJMUChIBAECTCS MIPeACcCeaaTeieM KOMUCCHUH.

73. IlepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ aAMUHUCTPALNU
CEIBCKOTO IIOCENEHUS 3aKpEIUIAETC B MX JOJDKHOCTHBIX pErJIaMEHTax B
COOTBETCTBHHM C TPEOOBAHUSAMU 3aKOHOJATENbCTBA.

74. JIOJKHOCTHBIE JIMIA AJMUHHCTPALMHU CEJIBCKOTO IOCEJEHUS B Clydae
HEHaJIJIeXKalUX TMPETOCTABICHUS] MYHUIIMTIAIBLHON YCIyTH U (WJIM) UCIIOJHEHUS
CIIyEOHBIX  OOSI3aHHOCTEH,  COBEpILIECHHUS  NPOTUBONPABHBIX  JIEWCTBUIM
(Oe3nmeiicTBUSl) TMpU  MPOBEACHUU TPOBEPKU HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit denepaunu.

75. Anmunucrtpauus bepE3oBCKOro CelbCKOro TMOCENIEHUS BEHAET YYET
CIy4aeB HEHAJUICKAIEr0 HCIIOJHEHHS JIOJDKHOCTHBIMHU JIMIIAMH  CITY>KEOHBIX
00s13aHHOCTEM, MTPOBOJIUT COOTBETCTBYIOIINE CIY>KEOHBIE MPOBEPKU U MPUHUMAET
B COOTBETCTBHM C 3aKOHOJATelbCTBOM Poccuiickonn @enepaunu Mepbsl B
OTHOUIIEHUH TAKUX JOJKHOCTHBIX JIUILI.

76. 3aumHTepecOoBaHHbIE JHIA BIpPaBe OOpPATUTbCS YCTHO, HANPABUTh
oOpallieHre B TUCbMEHHOM (popMe Uiu B (hOpME 3JIEKTPOHHOIO IOKYMEHTA B aJIpec
IJIaBbl CEJICKOTO MOCEJIEHHSI C MPOCKOOW O MPOBEECHNUN MPOBEPKU COOITIOEHUS U
WCIIOJIHEHUS HOPMATUBHBIX IIpaBOBBIX akToB Poccuiickon denepauuu u
Koctpomckoit  o0nacTv,  MOJOKEHHMHA  HACTOSLIET0  aAMUHUCTPATHUBHOTO
perjiaMeHTa, yCTaHABIMBAIOIIMX TpeOOBaHMS K  TOJHOTE M  KAauecTBY
OPEAOCTABIECHUSI MYHHMIMNAIBHOM  yCIyrd, B Cllydya€ MPEAINoJIaraeMoro
HApYILICHUS MPaB U 3aKOHHBIX MHTEPECOB IPHU MPEIOCTABICHUN MYHULMNAIbHOM
YCIIyTH.

77. OOpaiieHre 3aMHTEPECOBAHHBIX JIUII, TOCTYMHBIIEE B aMUHUCTPAIIHIO
Bbepé3oBckoro cenabcKkoro nmocesneHusi, paccMarpupaeTcs B Teuenue 30 qHei co qHs
ero peructparuu. O pe3ynbTaTax pacCMOTPEHHsI OOpalleHHs] HE TO37HEe IHS,
CIEYIOLIETO 3a JHEM NMPUHSATHUS PELIECHUS], JA€TCSl MUCbMEHHBIA OTBET, KOTOPBIN
MOXET OBbITh HaNpaBJICH 3aKa3HbIM IOYTOBBIM OTHPABICHUEM IO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpalleHuH, MyTeM Bpy4eHHs] oOpaTUBLIEMYCS JUIY WIH
€ro yHOJHOMOYEHHOMY TMPEJICTABUTENIO0 JIMYHO MOJ PACHUCKy WiH B (dopme
AJIIEKTPOHHOI'0 JJOKYMEHTA Ha aJIpec 3JIEKTPOHHOM MOYTHl 0OPATUBILIErOCs JIUIA.

78. JKanmobGa 3asBuUTENs paccMaTpUBAaeTCsl B TMOPSJIKE, YCTAHOBICHHOM
pa3znesnioM 5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Paznen 5. [Topsaok qocynedHoro (BHECYA€OHOT0) 00KaI0BaHUS
3asBUTEIIEM PCIICHUHN U TeUCTBUN (0€31eCTBYS) OpraHa, IIpeJI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, MHOTO(GYHKIIMOHATHHOTO IIEHTPA, OpraHU3aInin,
MIPUBJICKAEMBIX MHOTO(YHKITMOHATBHBIMU IIEHTPAMU JIJISI PETH3AIUN CBOUX
¢yHkuuii B coorBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-D3
«O0 opraHu3zaiuu NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT»,
a TAKXK€ UX JOJDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIYXKallUX, PAOOTHUKOB

79. 3asBUTENM WMMEIOT NpPaBO Ha OOXKaJlOBaHHE, OCIAPUBAHME PEIICHUH,
nevcTBuil (0e3aeicTBHA) aAMUHUCTpaMK bep&30BCKOro CeNbCKOTO IMOCEIeHUS,



MOII, opranuzanmii, npuBiekaembpix M®L] ana peanuzanuu cBoux (yHKIHNA B
coorBercTBHM ¢ DenepanbapiM  3akoHOM oT 27.07.2010 Ne210-®3 «O6
OpraHu3ald TPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYI»
(masiee — mpUBIEKaEMblE OpraHU3alMh), a TakKe UX JOJKHOCTHBIX JIMII,
MYHULMNAIBHBIX CITyKaIIUX, pa0OTHUKOB TMPHU MPEJOCTABICHUN MYHUIUIIATBHON
YCIIYTU B CyJ1IeOHOM WJIU B IOCY1I€OHOM (BHECYA€OHOM) MOPSIIKE.

OO0xanoBaHue pelieHui, JedcTBUil  (0e3neUCTBUA)  aIMUHUCTpAIIUU
bepésosckoro cenbckoro mnocenenus, M®L, npupiekacMbIX OpraHu3zaluu, a
TaK)K€ HX JIOJDKHOCTHBIX JIMI, MYHULHMIAJIBHBIX CIY’KalluX, paOOTHUKOB MpPH
NPEIOCTaBICHUU MYHUIIUTIAIBLHON YCIyTH B TOCY1€OHOM (BHECYIE€OHOM) TOPSJIKE
HE JIMILIAET 3asiBUTEJIEM IpaBa Ha OCHApPUBAHUE YKA3aHHBIX PELICHHUU, JNEHCTBUU
(6e3nelicTBUs) B CycOHOM TOPSIJIKE.

80. MudopMupoBanue 3asBUTEICH O MOPSIKE OOKAIOBAHHUS PEIICHUN WU
nerictBuil (Oe3aeicTBHA) aAMUHUACTpaMK bep&30BCKOrO CEIbCKOTO ITOCEICHUS,
M®II, npuBieKacMbIX OpraHuW3alHi, a TaKKe UX JOJHKHOCTHBIX JIWII,
MYHULIMOQIBHBIX  CIYXKAlllUX, PAOOTHUKOB  OCYIIECTBISIETCS IMOCPEACTBOM
pasmenieHus  uHGOpPMAllMM HA  CTEHJAX B MECTaX  MIPEJOCTaBJICHUS
MYHULUTNIATBHOW YCIyTH, HA OPUIIMAIBHOM caiiTe aiMUHHUCTpauuu bep&3oBckoro
cenbckoro nocenenus (seloberezovec@bk.ru) wa EINI'Y u PIITY.

Anmunuctpanusi bep€30BCKOro cenbCcKoro mnoceseHuss 00ecreynuBaeT B
YCTAHOBJIEHHOM  TIOPSIAKE ~ pa3MEIIEHHE W aKTyalu3aluil0  CBEJCHUM,
COJIEpIKAIlMXCA B HACTOSIIEM pa3/ielie, a TaK)KE B COOTBETCTBYIOLIEM pA3LEIe
PTY.

81. HopmaTuBHBIE TPaBOBBIE AKThl, PETYIUPYIONIUE MOPAIOK MOJAYU H
PacCMOTPEHHUS KaJOObI:

1) ®enepanbubiii 3akoH ot 27 wuwons 2010 roma Ne 210-®3 «O6
OpraHU3alyy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»;

82. 3asBUTENb MOXKET OOPATUTHCS C KAIOOOW, B TOM YHCIE B CIECIYIOLIUX
CIIy4asx:

1) HapylIeHue cpoka PErucTpaliy 3asBJICHUS 3asIBUTEIIS O MPEIOCTABICHUN
MYHULIMTIAIBHON YCIIyTH, B TOM YHCIIE€ 3alpoca O MPEJIOCTABICHUU HECKOIbKHUX
TrOCYJJapCTBEHHBIX M MYHUIMUNAIBHBIX YCIYyT TPU OJHOKPATHOM OOpaIlieHUU
3agBuTelisi B MOILI;

2) HapylleHHE CpOKa TWPeIOoCTaBICHUS MYHHMIMNAIbHOW ycinyru. B
yKa3aHHOM clly4ae jocyaeOHoe (BHecyneOHOe) O0XaJloBaHHWE 3asBUTENIEM
pemiennii u newctBuil (Oe3meiictBusi) MO, paborHuka M®I[ Bo3MOXHO B
caydae, ecnu Ha MOIL, pemenus u jgelctBus (0e3A€HCTBUE) KOTOPOTO
00XaIyrOTCsl, BO3JIOXKEHA (YHKIIUS 10 MPETOCTABICHUIO MYHUITUTAIBHONU yCIIyTH
B IIOJIHOM O00BEME B NOPAJIKE, YCTAHOBIEHHOM 3aKOHOJATENBCTBOM Poccuiickoii
Oenepanuu;

3) TpeOoBaHuE Yy 3agBUTENS JOKYMEHTOB WM HHPOpMALMH OO
OCYILIECTBJICHUSI JICUCTBUN, MPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE
[IPElyCMOTPEHHBIX HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoii denepanuu,
HOPMATUBHBIMU TIPaBOBBIMH akTaMu KocTpomckoil 0051acTH, MyHULIMTAIbHBIMHU
IPaBOBBIMU aKTaMH JIJISl TPEAOCTABIEHUS MYHHUIIUNIATBHON YCIIyTH;



4) oTKa3 B MpuUeMe IOKYMEHTOB, MPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMaTHBHBIMHU
npaBoBbIMM akTamMu KocTpoMckod 007acTH, MYHHUIIMNAIBLHBIMUA MPABOBBIMU
aKTaMu JJIsl IPEI0CTABIICHUS] MyHULIUTTAIIBHOW YCITYTH Y 3asIBUTEIIS,

5) OoTKa3 B MPEIOCTAaBICHUM MYHHUIUMIAIBLHOW YCIYTH, €CIM OCHOBAHUS
OTKa3a HE TNPEeAyCMOTpPEHbl (eAepaibHbIMU 3aKOHAMH U TMPUHSITHBIMU B
COOTBETCTBUM C HUMU HWHBIMM HOPMATUBHBIMHU IPABOBBIMH aKkTamMH Poccuiickoii
deneparnuy, 3aKOHAaMM W WHBIMH ~ HOPMATUBHBIMH  TPAaBOBBIMM  aKTaMH
Koctpomckoil 0051acTH, MyHUIIMNAIBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM
ciy4yae JocyneOHoe (BHecyneOHOe) o0OKajJoBaHUE 3asBUTENIEM pELICHUH W
neiictBuit (OeznerictBusi) M®LI, pabornuka M®IL] Bo3MOXXHO B ciydae, €ciid Ha
MOII, pemenus u nevictBust (0e31€WCTBHE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA
GyHKIUS [0 TPETOCTABICHUI0 MYHHUIIUNAIBHOW YCIYTH B TOJTHOM OObEME B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

6) 3arpeboBaHHWE C 3asABUTENSI TMPU TPEIOCTABICHUN MYHHUIIATATHEHON
yCIAyrd TUIaThl, HE MPEIyCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMU aKTaMu
Poccuniickonn ®enepanyy, HOPMATUBHBIMM IIPAaBOBBIMM akTamu KocTpomckon
00J1acTU, MyHUIIUTIATHLHBIMU TPABOBBIMU AKTAMH;

7) oTka3 aaMUHHUCTpanMu  bBepEé30BCKOTO  CEIBCKOrOo  TOCEJICHUS,
JOJKHOCTHOTO JIMIA aAMUHUCTpaunu bepé3oBckoro cenbckoro nocenenuss MOII,
pabotHuka MOII, mnpuBIeKaeMbIX OpraHW3alMii WIK WX pPaOOTHUKOB B
UCIIPABJICHUH JIOMYIIEHHBIX UMH ONEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTHM JIOKYMEHTax JiM0o HapylIeHHe
YCTaHOBJICHHOTO CpOKa TaKWX HCIpaBieHud. B ykazanHoMm ciywyae gocyneOHOE
(BHECymeOHOE) O0’KaloBaHWE 3asBHUTENIEM pPEIICHUH W AevcTBUil (0e3melicTBHS)
MO®II, paborauka MO®I] Bo3moxxHO B ciydae, ecniu Ha MODII, pemenus wu
neiictBust (6e3aelicTBHE) KOTOPOro OOXKAIyIOTCS, BO3JIOKE€HA (PYHKIHS 10
MPEJOCTABICHUIO MYHHUIIMIAIBLHON YCIyTM B IIOJHOM O0BbEME B TOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Pocculickoit denepanuu;

8) HapyIlleHHue CpoKa WIM TMOpsIKa BbIJa4u JTOKYMEHTOB IO pe3yjbTaTaM
MPEIOCTABJICHUS] MYHUILIUTIAIBHOMN YCIIYTH;

9) npuOCTaHOBJICHUE TMPEIOCTABICHUS MYHMIIUNIAILHON YCIyTH, €CIu
OCHOBAaHMSI TPUOCTAHOBJICHUS HE MPETyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMH H
OPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMM HOPMATHBHBIMU MPABOBBIMH AKTAMHU
Poccuiickon @enepanuun, 3aKOHAMH M MHBIMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU
Koctpomckoit 065acT, MyHHUIIMITAJIBHBIMU TPABOBBIMU aKTaMu. B ykazaHHOM
ciaydae gocyneOHoe (BHecyleOHOe) OOKalloBaHHE 3asgBUTEIEM pEIICHUH |
neiictBuii (OesnmerictBusi) M®ILI, paborHuka M®IL] Bo3MOXHO B ciiydae, €clid Ha
MOII, pemenus u nerictBus (0€31€WCTBHE) KOTOPOTO O0XKAITYIOTCS, BO3JIOXKEHA
(yHKIUS 1O TPEJAOCTABICHUIO MYHMIIMIAIBLHON YCIyrd B TOJHOM OOBEME B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Pocculickoit denepanum.

10) TpeGoBaHue y 3asiBUTENS P MPEAOCTABICHUN MYHHUITUIIAILHON YCITYTH
JIOKyYMEHTOB WJIM UH(POPMAIMU, OTCYTCTBUE U (UJTH) HEJJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh P MMEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTAaBICHUS MYHUIUNAIBHOW YCIyrd, Au00 B MPEIOCTABICHHUH



MYHUITUTIATHFHOM YCIYTH, 32 UCKIIIOYEHUEM CITydaeB, MPEyCMOTPEHHBIX a03aamMu
IIECThIM-AEBATHIM MOJANMYHKTAa 4 myHKTa 17 HAcCTOSIIEro aJiMUHUCTPATUBHOTO
permamenta. B ykazamHOM ciydae nmocyneOHoe (BHecyaeOHOe) o0kamoBaHUE
3asBUTENIEM pelIeHUu u JedctBuil (0e3elcTBUsl) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOTHUKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA BO3MOXKHO B CIydae, eCiu Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, peuieHuss U JedcTBUsa (Oe31eiCTBUE) KOTOPOro
00XaIyrOTCsl, BO3JIOXKEHA (QYHKIHUA [0 MPEJOCTABICHUIO MYHUIIMIAIBHONU YCIIyTH
B TIOJIHOM 00BeME B TOpSAKE, OMNpeAeieHHOM uYacTthto 1.3 crateu 16
OdenepanibHOoro  3akoHa oT  27.07.2010  No210-®3 «OO6  opranuzanuu
PEeI0CTaBICHUS TOCYAAPCTBEHHBIX M MYHULIUITAIBHBIX YCIIYT».

83. XKanoba momaercss B mMUChbMEHHOM (popme Ha OyMa)XHOM HOCHTEIE, B
ANEKTPOHHON (opMe B agMUHUCTpalio bepE30BCKOTO CembCcKOro MoceaeHus
MO®OI] mmbo B agmunuctpanuio KocTpoMckoil o0macT,  SBISIFOIIYIOCS
yupenuresnem MO®I] (manee - yupenutrens M®PII), a Takke B INpuBIEKacMbIe
OpraHu3aluH.

Kanobslt Ha pemenus u gedctBusi (Oe3geiictBue) pabotHuka MOI]
nogatorcst pykoBoautento sroro MOII. XKajnoOGwl Ha pemieHuss U JeHCTBUS
(6e3neiictue) M®I] monatorcst yupeautento M®PIl unu H0MKHOCTHOMY JHILY,
YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPaBOBbIM akToM KocTpoMmckoit oOmacTu.
Kanobwsl Ha pemieHuss U AecTBuUs (Oe3eicTBUE) paOOTHUKOB MPUBJICKAEMBIX
OpraHu3aluii MOAAITCS PYKOBOJIUTEISAM ITUX OpraHu3aIui.

84. Xanoba Ha pemieHus u AeicTBus (Oe37eHCTBHE) ATIMUHHCTPAIIUU
BepE30BCKOro  CeNbCKOrO MOCENIEHHUS] JOJDKHOCTHOTO JIMIA  aJIMHUHUCTpalUu
bep€30BCckOro  CeNnbCKOro  MOCEIEHUS,  MYHULMNAIBHOTO  CIIYXallero,
PYKOBOJUTENSL aJIMUHUCTpauuu bBepE30BCKOrOo  CENbCKOrO0 MOCEIECHUSI, MOKET
ObITh HampaBiieHa o moute, yepe3 M®PII, ¢ ucnonp3zoBanuem ceru HHTepHET,
oduIManpHOTO caiita amMuHUCTpanuu bepé3oBckoro cenpckoro nmocenenus EIITY
60 PIITY, a Takxke MOKET OBbITh MPUHSATA TP JIMYHOM IPUEME 3asIBUTEIS.

Kanoba na pemenust u nevicteusi (6e3neiicreue) M®I, padbotnuka MOI]
MOXET OBbITh HampaBjeHa IO ToYTe, C HUCMOJb30BaHUEeM ceTu HHTepHer,
odpunuanbHoro caira M®IL, EIII'Y mbo PIII'Y, a takxke MoxeT ObITh MPUHSTA
IPU JIMYHOM MPUEME 3asIBUTEIIS.

Kamoba ©Ha pemenus u jgeictBua  (0e3nelcTBUE)  MPHUBIICKAEMbBIX
OpraHu3aluii, a TakXke MX pPaOOTHHUKOB MOXET ObITh HAIpaBiIeHa IO TOYTe, C
UCIIOJIb30BaHNEeM ceTH VHTepHeT, O(UIMaNbHBIX CAMTOB ATUX OpraHu3aIlni,
EII'Y nu6o PIITY, a Ttakke MoOxeT OBITh NPHUHATA TMPU JHUYHOM TIPHEME
3asIBUTEJIA.

85. XKamoba momkHa comepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIETO MYHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeAOCTaBIAIOMIEr0 MYHHUIMNAIbHYIO YCIyTY,
MyHULIMOAIBHOTO ciyxaiiero, M®II, ero pykoBoautens u (win) pabOTHHKA,
MPUBJIEKAEMbIX OPTaHU3ALUH, UX PyKOBOAUTENEH U (MIM) paOOTHUKOB, PELICHUS U
nerctBus (0e31eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) pammnuio, UMsi, OTYECTBO (MOCTEAHEE - IPU HATUYHUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MYECKOro JUIa JIMOO HAaUMEHOBAHHE, CBEJEHUS O



MeCTe€ HAXOXKACHUS 3asBUTEIS - IOPUJIMYECKOro JIMIla, a TakXe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUHN) U
MOYTOBBIN a/Ipec, MO KOTOPBIM JOJKEH OBITh HAMpPaBIEH OTBET 3asBUTEINIO;

3) cBeaeHusi 00 OOXadyeMbIX peHIeHUSX W JehcTBUSX (Oe37eicTBHM)
opraHa, NpPeIOCTAaBJISIOMIEr0 MYHULHUNAIBHYIO YCIYry, JOJKHOCTHOIO JIMIA
opraHa, MpPEJOCTABISIIONIET0 MYHUUUIAIBHYIO  YCIYry, MYHULHUIAIBLHOTO
ciuyxamero, MO®IL[, paGotHuka MOILl, npuBiekaeMbIX OpraHu3aluid HUX
PabOTHUKOB;

4) 1oBO/bI, HA OCHOBAHUM KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM U
neiictBueM  (Oe3eicTBUEM) OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIIUIAIbHYIO
yCIYry, IOJDKHOCTHOIO JIMI[a OpraHa, NPEeAOCTABISIONIET0 MYHUIMIAIbHYIO
yCayry, Jumb0 MyHUIMNAIbHOro ciyxamero, M®I], pabdorauka M®II,
MPUBJIEKAEMBIX OpPTaHU3aIuil X PAOOTHUKOB.

86. Ilpu paccmoTpeHnn KanoObl 3asIBUTEITh UMEET TPABO:

1) mpencTaBiaATh JOKYMEHTHI (MX KOIHH), MOATBEPKAAOUIUE JIOBOJIBI
3asBUTENA, MO0 00palarbesi ¢ Mpock0oil 00 uX UCTpeOOBaHMM, B TOM YHCIE B
AIEKTPOHHOU (hopme;

2) 3HAaKOMUTbCA C JOKyMEHTaMd U MaTephallaMH, Kacarou[UMUCs
paccMOTpEHHUs KajoObl, €Clid 3TO HE 3aTParMBaeT IMpaBa, CBOOOJbI M 3aKOHHBIE
MHTEpEChl APYIHX JHI[ MU €ClIM B YyKa3aHHBIX JOKYMEHTAaX W MaTepuajax He
COJZIEpKATCsl CBEJICHHMS], COCTABIISIIOIINE FOCYIapCTBEHHYIO WIIM UHYIO OXPAaHSAEMYIO
(benepanbHBIM 3aKOHOM TalHY;

3) monydarb B THUCBMEHHOW (OpMe U TIO SKEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (popMe OTBET MO CYIIECTBY IMOCTABJICHHBIX B %KaJl00€ BOIIPOCOB;

4) oOpaiartbcs ¢ 3asBJICHUEM O IPEKPALICHUH PACCMOTPEHUS KaIO0ObI.

87. XKanoba, mocTynuBIIasi B aJIMUHHUCTPAINI0O bep&30BCKOT0 CEIhCKOTO
noceneauss, MOIL[, yupenurenro MOLl[, B mnpuBIeKaeMyw OpraHHU3aILMIO,
MO/JIEKUT PACCMOTPEHUIO B TEUEHHE IMATHAALUATA pabO4YuX [HEW co JHS ee
perucrpanuu, a B ciydae oOkajoBaHUSl OTKa3a agMUHUCTpanuu bepé3oBckoro
cenbckoro nocenenust, MOLI, mpuBiekaeMoi OpraHu3alnyu B IpUeMe JOKYMEHTOB
y 3asBUTENs JAUMO0 B HUCHPABJICHHM AOMYIICHHBIX OMNEYAaTOK M OMMOOK WU B
cily4yae 00’kalloBaHUsI HAPYUIEHUS] YCTAaHOBJIEHHOTO CPOKa TAaKMX MCIPABICHUH - B
TE€YEHUE MATH pabounX AHEH CO JHS €€ perucTpalyH.

88. OcHOBaHMS A1 TNPUOCTAHOBJICHHUS  PACCMOTPEHHUS  KaJIOOBI
OTCYTCTBYIOT.

89. OTBeT Ha )xaJI00y HE TaeTCs B CIydasiX, €CJIU B HE:

1) He ykazaHbl (aMuIusl 3asBUTEINS], HANPABUBILIETO Xajoly, W aJpec, Mo
KOTOPOMY JIOJKEH OBITh HANpaBJIEeH OTBET;

2) coaepraTcsi HELUEH3YpHbIE, MO0 OCKOPOUTEIbHBIE BHIPAKEHUS, YTPO3bI
KU3HH, 3J0POBBI0 U UMYILECTBY JOJDKHOCTHOIO JIMIA, & TAK)KE YWICHOB €r0 CEMbU
(>xamoba ocTaeTcsi 6e3 OTBETa MO CYUIECTBY MOCTABICHHBIX B HEMl BOMPOCOB, IPH
ATOM 3asBUTENIO, HANpPaBUBIIEMY Kano0y, COOOMIAETCS O HEIOMyCTUMOCTH
37I0YTIOTPEOICHUS TTPABOM);

3) TEKCT HE MOAMAETCS MPOYTECHUIO (3Kamo0a He MOJIEKUT PACCMOTPEHUIO, O
YyeM B TEYCHHME TpeX JHEeH CO JHS PErucTpaluu CcooOIIaeTcs 3asBUTEINIO,



HaIpaBUBILEMY Kai00y, eciiy ero GaMuins U aApec MOJAAI0TCS IPOUYTEHHIO);

4) conepkuTcs BONPOC, HA KOTOPBIM 3asBHUTENI0 HEOJHOKPATHO J1aBAJIMCH
MIMCBMEHHBIE OTBETHI 110 CYIIECTBY B CBA3HU C PaHEE HAIPABIISIEMBIMH KalI00aMHU, U
Ipy 3TOM B ’kajno0e HE MPHUBOIATCA HOBBIE JOBOABI WM OOCTOSATEILCTBA,
JOJKHOCTHOE JIMIO JIMOO YIOJTHOMOYEHHOE Ha TO JIMILIO BIPABE NPHUHSATH PEIICHUE
0 0e30CHOBATENbHOCTH OYEpPETHOM KajmoObl M MPEKpPAUICHUU TMEPENHUCKU C
3asiBUTEJIEM 10 JAHHOMY BOIIPOCY IMPHU YCIIOBUHU, YTO yKa3aHHas *ajnoba u paHee
HaIpaBJsieMble Kalo0bl HAIPABIISUIMCH B OJIMH U TOT K€ TOCYAapCTBEHHBIA OpraH
WIA OJJHOMY M TOMY K€ JOJDKHOCTHOMY JinIy. O TaHHOM pELICHUH yBEAOMIIETCSA
3asBUTEJIb, HATIPABUBLIMI Kanooy.

90. Ilo pesynpTaTaM pacCMOTpPEHHUs KajloObl MPUHUMAETCS OJHO W3
CIEIYIOIINX PEIICHUM:

1) xanoba ynoBIETBOpPSIETCA, B TOM 4YHUCIE B (OPME OTMEHBI MPHUHITOrO
pELIeHMs, MCHOPAaBJIEHUsA JOMYLIEHHBIX ONEYaTOK M OLIMOOK B BBIAAHHBIX B
pe3ynbTaTe MNPEJOCTABICHHUS MYHHUIIMIAIBHOW YCIYrM JOKYMEHTax, BO3Bpara
3aSBHUTENII0 JICHE)KHBIX CPEACTB, B3MMAHHE KOTOPBIX HE IIPELYCMOTPEHO
HOPMaTUMBHBIMM IIPaBOBBIMU akTamu Poccuiickonn denepanuu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu KocTtpomckoil o6nactu;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

91. He no3gHee nHsA, CIEIyIOWIETO 33 THEM IPUHATHS PELICHUS, YKa3aHHOIO
B nyHkTe 90 HacrosAmero aJMUHUCTPATHBHOIO PETJIaMEHTa 3asBUTEIIO B
OUCbMEHHOM (opMe M 1O JKENaHWIO 3asBUTENS] B JJIEKTPOHHOU (opme
HanpaBJIsieTCs] MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaxX paCCMOTPEHUS KaloOBbI.

B ciydae nmpusHaHus xKanoObl MOAJEXAIEH yIOBICTBOPEHHIO B OTBETE
3asIBUTEITIO naercs  uHpopMmanus O  JACWCTBUAX,  OCYILECTBISEMBIX
aaMuHHCTpanuend bep&30BCKOro cenbcKoro moceneHus, MHOTO(QYHKIIMOHAIbHBIM
LHEHTPOM JIMOO MPHBIEKAEMON OpraHu3alued B LEIAX He3aMeMIUTEIbHOrO
YCTPAHEHHMsI BBISBICHHBIX HapyLIEHUH MPU OKA3aHUW MYHULIMIIAJIBHON YCIYyTH, a
TaK)K€ TPUHOCSATCS HW3BUHEHUS 3a JIOCTaBJIEHHbIE HEYJ0OCTBA M YKa3bIBACTCS
uHpopMausl O JajJbHEHIIUMX JCHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIMTH
3asIBUTEIIO B LESAX MOTYYEHUsI MyHUIUNIATBHOU YCITyTH.

B cinyyae npusHaHus kanoObl HE MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAKOTCA apTyMEHTHUPOBAHHBIE Pa3bsACHEHHsI O NMPUYMHAX IPUHATOTO
pelleHus, a Takke HHpopMalus o MOpsAIKe 00KamoBaHUs IPUHATOTO PELICHMUS.

92. B ciyyae yCTaHOBIJIEHHsI B XOJ€ WIHM IO pe3yJibTaTaM pPacCMOTPEHMSI
KaoObl TMPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYLICHHS] WU
NPECTYIUIEHUSI TOJDKHOCTHOE JIMIIO, PaOOTHHK, HaJeNeHHOE (bI€) MOJTHOMOYHSIMU
[0 PAacCMOTPEHHUIO Kajlod, He3aMEeIJIUTEIbHO HampaBisieT (I0T) HMEIOLIUECs
MaTepuayibl B OpraHbl NMPOKYpPAaTypbl U B OPraHbl, YIOJHOMOYEHHbBIE COCTABIISTH
MPOTOKOJBl 00 aJMHHUCTPATUBHBIX MPABOHAPYIIEHUSX B COOTBETCTBHM C
Koznexcom Koctpomckoil o0nactu 00 aAMUHUCTPATUBHBIX PABOHAPYIICHUSIX.
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	имеется положительный результат проверки принадлежности владельцу квалифицированного сертификата усиленной квалифицированной электронной подписи, с помощью которой подписано заявление и прилагаемые к нему документы, и подтверждено отсутствие изменений, внесенных в заявление и прилагаемые к нему документы после ее подписания. При этом проверка осуществляется с использованием средств электронной подписи, получивших подтверждение соответствия требованиям, установленным в соответствии с Федеральным законом от 6 апреля 2011 года № 63-ФЗ «Об электронной подписи», и с использованием квалифицированного сертификата лица, подписавшего заявление и прилагаемые к нему документы;
	усиленная квалифицированная электронная подпись используется с учетом ограничений, содержащихся в квалифицированном сертификате лица, подписывающего заявление и прилагаемые к нему документы (если такие ограничения установлены).
	Проверка усиленной квалифицированной электронной подписи может осуществляться самостоятельно с использованием имеющихся средств электронной подписи или средств информационной системы головного удостоверяющего центра, которая входит в состав инфраструктуры, обеспечивающей информационно-технологическое взаимодействие информационных систем, используемых для предоставления услуг. Проверка усиленной квалифицированной электронной подписи также может осуществляться с использованием средств информационной системы аккредитованного удостоверяющего центра;
	40. Результатом исполнения административной процедуры является прием и регистрация в журнале заявления о предоставлении муниципальной услуги и передача его с комплектом документов в администрацию либо направление заявителю в электронной форме уведомления об отказе в приеме к рассмотрению заявления и прилагаемых к нему документов.
	41. Максимальный срок исполнения административных действий составляет 15 (минут, часов).
	Раздел 5. Порядок досудебного (внесудебного) обжалования
	заявителем решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, организаций, привлекаемых многофункциональными центрами для реализации своих функций в соответствии с Федеральным законом от 27.07.2010 №210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников
	79. Заявители имеют право на обжалование, оспаривание решений, действий (бездействия) администрации Берёзовского сельского поселения, МФЦ, организаций, привлекаемых МФЦ для реализации своих функций в соответствии с Федеральным законом от 27.07.2010 №210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (далее – привлекаемые организации), а также их должностных лиц, муниципальных служащих, работников при предоставлении муниципальной услуги в судебном или в досудебном (внесудебном) порядке.
	82. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления заявителя о предоставлении муниципальной услуги, в том числе запроса о предоставлении нескольких государственных и муниципальных услуг при однократном обращении заявителя в МФЦ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого обжалуются, возложена функция по предоставлению муниципальной услуги в полном объеме в порядке, установленном законодательством Российской Федерации;
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Костромской области, муниципальными правовыми актами. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого обжалуются, возложена функция по предоставлению муниципальной услуги в полном объеме в порядке, установленном законодательством Российской Федерации;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами;
	7) отказ администрации Берёзовского сельского поселения, должностного лица администрации Берёзовского сельского поселения МФЦ, работника МФЦ, привлекаемых организаций или их работников в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого обжалуются, возложена функция по предоставлению муниципальной услуги в полном объеме в порядке, установленном законодательством Российской Федерации;
	83. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в администрацию Берёзовского сельского поселения МФЦ либо в администрацию Костромской области, являющуюся учредителем МФЦ (далее - учредитель МФЦ), а также в привлекаемые организации.
	Жалобы на решения и действия (бездействие) работника МФЦ подаются руководителю этого МФЦ. Жалобы на решения и действия (бездействие) МФЦ подаются учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом Костромской области. Жалобы на решения и действия (бездействие) работников привлекаемых организаций подаются руководителям этих организаций.
	85. Жалоба должна содержать:
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной почты (при наличии) и почтовый адрес, по которым должен быть направлен ответ заявителю;
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, МФЦ, работника МФЦ, привлекаемых организаций их работников;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, привлекаемых организаций их работников.
	90. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области;
	2) в удовлетворении жалобы отказывается.
	91. Не позднее дня, следующего за днем принятия решения, указанного в пункте 90 настоящего административного регламента заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	В случае признания жалобы подлежащей удовлетворению в ответе заявителю дается информация о действиях, осуществляемых администрацией Берёзовского сельского поселения, многофункциональным центром либо привлекаемой организацией в целях незамедлительного устранения выявленных нарушений при оказании муниципальной услуги, а также приносятся извинения за доставленные неудобства и указывается информация о дальнейших действиях, которые необходимо совершить заявителю в целях получения муниципальной услуги.
	В случае признания жалобы не подлежащей удовлетворению в ответе заявителю даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования принятого решения.
	92. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенное (ые) полномочиями по рассмотрению жалоб, незамедлительно направляет (ют) имеющиеся материалы в органы прокуратуры и в органы, уполномоченные составлять протоколы об административных правонарушениях в соответствии с Кодексом Костромской области об административных правонарушениях.


